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K M Mozammel Hoq
Secretary
Statistics and Informatics Division
Ministry of Planning
Government of the People’s Republic of Bangladesh

FOREWORD

I am happy to learn that the administrative report of the Economic Census 2013 (held during 31
March - 30 May 2013 in two phases) is going to be published by Bangladesh Bureau of Statistics.
This is the first full count census covering all the sectors of the economy throughout the country at a
time. This report is the last publication of 2013 round of Economic Census.

The objective of this report is to provide inputs to the future census organizers about the actions taken
from planning to publications of economic census 2013. It is a guiding document for the future census
executives and researchers. | hope that this administrative report will be very useful for conducting the
future Economic Censuses.

The Economic Census 2013 was unique in many reasons. To make listing of all households before the
main census to identify the economic households accurately was a new approach. Among others,
some innovations in census campaign such as organizing a huge number of meetings with all
stakeholders, including Business Associations and Local Administrations, introducing horse carts’
rally and placing bill-boards contributed much to sensitize the respondents to provide accurate data.
Using Union Information and Service Centers (UISCs) currently renamed as Union Digital Centre
(UDC) in capturing census data was immensely contributed to publish all reports timely. The
preliminary report was published in a very short time in six months after the main census. All district
reports were published through dissemination seminars in all districts at a time across the country. To
encourage census workers to perform better in such kind of undertakings of BBS in future, the best
workers were awarded with certificates as well as crests.

I extend my deep appreciation and thanks to Mr. Md. Amir Hossain, Director General, BBS, Mr. Md.
Dilder Hossain, Project Director, Economic Census 2013 Project and all other officials of BBS for
their sincere efforts for the publication of this report. 1 am also thankful to the people engaged in
economic activities for their help and co-operation in smooth implementation of the census.

Suggestions and comments on the report are most welcome. =

P
Dhaka K M Mozammel Hoq
January 2018
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Md. Amir Hossain
Director General
Bangladesh Bureau of Statistics
Statistics and Informatics Division
Ministry of Planning

y = A
- - o e
f : . Government of the People’s Republic of Bangladesh

PREFACE

-

L

I am delighted to see that the administrative report of the Economic Census 2013 is going to be
published. The third decennial Economic Census throughout the country was successfully conducted
by Bangladesh Bureau of Statistics (BBS) during 31 March - 30 May 2013 in two phases. It is the
second major statistical operation of the BBS and involves massive operation both at the field and
headquarters.

The main objective of this report is to write down all activities relating to Economic Census 2013
from planning to publication so that the future census organizers may learn the entire processes of
economic census. The Economic Census is conducted once in a decade. All of the officers, who are
involved in the planning and operation of the Economic Census 2013, may not be available for the
next census after ten years. Memory lapses may also occur in some aspects, even some of them
remain available. This important document will provide ready inputs about the processes and
techniques of conducting the Economic Census. All questionnaires, forms, manuals and publicity
materials are added as annexure in this report for future references.

All other reports including the national report have already been published in a quick time. I think,
this administrative report will serve as a strong guideline for conducting the next Economic Census in
BBS.

Thanks to the officials and employees of BBS who worked hard with utmost sincerity from the
formulation to implementation of the census and bringing out this report in time. In particular, I would
like to thank and acknowledge the hard works of Mr. Dilder Hossain, Project Director and Mr. Abdur
Rashid Sikder, National Consultant for delivering timely services in preparing the manuscript of this
report. My thanks also due to the officials of Economic Census 2013 of BBS for their untiring efforts

in bringing this report at the shortest possible time.

Dhaka Md. Amir Hossain
January 2018
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thisAdministrative Report of Economic Census 2013. Their valuable suggestions and guidance helped
a lot to shape the report into its final form.

The main objective of this administrative report is to write down all activities and experiences
gathered relating to Economic Census 2013 from planning to publication. The Economic Census is a
decennial programme. After a long gap of ten years, the future census-takers may learn the process of
conducting the economic census. Past experiences show that, the officers who were involved in the
past economic census may not be available for next census after ten years. Moreover, all events cannot
be memorized. This historical document will provide ready references about the processes and
techniques of conducting the Economic Census. All questionnaires, forms, manuals and publicity
materials are annexed in this report for future references.

The all other reports including the national report have already been prepared in a quick time. This
report brings the end of publication of reports of 2013 round of Economic Census. | think, this
administrative report will serve as a guideline for conducting the next Economic Census.

I would like to acknowledge the hard works of Mr. Abdur Rashid Sikder, National Consultant for
delivering quick services in preparing the manuscript of this report and Editorial Committee for
providing their valuable inputs and suggestions in finalizing this report.
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%
Dhaka Md. Dilder Hossain
January 2018
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Map of Bangladesh Showing the Percentage of Total Persons Engaged (TPE) by District
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CHAPTER I
Introduction

1.1 Historical Background of Economic Census

The history of Economic Census is new in comparison to the Population Census all over the world
particularly in Bangladesh. In many countries of the world, Population Census is the oldest census
taking/operation preceded by Agriculture Census while Economic Census is conducted at a later
period. The importance of Economic Census or Business Census was emerged with the increase of
non-farm economic activities of the countries. The first Economic Census of USA was held in1930. In
many countries, the detailed economic activities are covered in the Population Census, rather than
conducting separate census on economic activities. Even, in our neighboring country India, the
economic activities were covered in the Population Census until 1976. The first Economic Census of
India was held in 1977, and thereafter India is conducting Economic Census in varying intervals.

Business and industries are rapidly developing in Bangladesh for last few decades. It is evident that,
Bangladesh economy is switching over from agriculture to non-agriculture at a rapid pace. Then, the
policy makers of the country felt the necessity of a separate full-fledged economic census. The first
Economic Census of the country was held in December 27-29, 1986 throughout the country. The title

of the census was “Census on Non-farm Economic Activities and Disabled Persons”.

In Economic Census 1986, a unit was defined as a household, establishment, institution or any other
single physical location where an economic or social activity is taking place. A unit may be composed
of one or more structures and sometimes one structure may contain more than one unit. Temporary
establishments at fixed physical location without structures are also treated as independent units and
were counted. A unit with agricultural activities at the establishment level were included but excluded
in the household level. Reports were published in due time.

The Second Economic Census of the country was held in two phases. In the urban area, the Economic
Census was conducted in May 27-31, 2001 while in rural area, it was conducted in 20-26 April, 2003.
After converting data with OMR machines and validation for consistency, preliminary report, national
report and district reports were published.

The third Economic Census 2013 of the country was conducted during March 31 through May 31,
2013 in two phases. Data collection of economic census in the first phase was conducted in 37
districts during the period 15-24 April, 2013 and in the second phase; data collection was conducted
during 15-24 May 2013 in rest of the districts.

In the Economic Census 2013, for the first time, all the establishments, institutions and households
were listed before the census. Then, the establishments, institutions and households with non-farm
economic activities were separated out for the census. This facilitated for better coverage of the



Economic Census 2013 as an exhaustive list of economic units was readily available to the
enumerators. Thus, chance of omission or duplication of units was eliminated and ensured complete
coverage of units in the census. The Union Information and Service Centres (UISCs) of the A2i

Program under the Prime Minister’s Office have been engaged for data entry of the listing operation.

1.2 Objectives of Economic Census

The objectives of the Economic Census 2013 are as follows:

1.
2.

10.
11.

12.
13.

To provide economic data that meets the country’s planning and development needs;

To supply data on the current structure and sub-sector of the economy that fulfill the needs
of the planners, researchers, policy makers, academics and entrepreneurs of private sectors,
as well as, other users;

To study the trend of most important economic indicators of the country, the contribution of
different sectors in GDP and the structure of national economy;

To provide a modern and comprehensive frame to be utilized in all economic surveys in
future;

To compare the survey results with the previous economic series in the measurement of
economic growth rates.

To study the size of the employed by gender and distribution of them by geographical
location and economic activity;

To measure the contribution of each of the activities by sub sectors of the economy and their
related importance;

To prepare an up-to-date directory of industries and business enterprises for urban and rural
areas based on the Bangladesh Standard Industrial Classification (BSIC) -2009, adopted in
light of UN recommended ISIC (International Standard Industrial Classification)-Rev.-4.

To collect baseline data on type of employed persons such as working proprietors/partners,
unpaid family workers, full time and part time employees and casual/daily workers by sex;

To obtain data classified by products and services;

To provide small area economic statistics for users and support the government in policy
formulation;

To determine the structure and contribution of informal sector in national economy;

To furnish benchmark data for rebasing and up-dating the national income aggregates and
other economic activities.



1.3 Scope & Coverage

1.3.1 Scope of Economic Census

The scope of the Economic Census is aimed to include all establishments and units that are established
with the intention of profit making or of benefit to the community and covers both public and private
establishments including all units such as households with economic activities, floating economic
activities, temporary establishments, etc. This census includes those establishments or economic units
which produce or sell in open markets, in fixed location and mobile businesses covering all sectors of
the economy. The Bangladesh Economic Census 2013 has accommodated the whole scope of the

principles of census taking.

Generally, the Economic Census 2013 covered all the economic units within the geographic territory
of the country. Thus, the Bangladesh Economic Census 2013 covered all urban and rural areas of the
country. In this census, a complete enumeration of all non-farm economic activities and some selected

institution based agricultural activities were covered.

1.3.2 Coverage of Economic Census:

All economic activities under the following major sectors will be included:

1.

© oo Nk LD

O I e Tl T i ol el
© © XNk~ wDdPEO

[N
=

Agriculture, Forestry and Fishing (Partial)

Mining and Quarrying

Manufacturing Industries

Electricity, Gas, Steam, and Air Conditioning Supply

Water Supply; Sewerage, Waste Management and Remediation Activities
Construction

Wholesale and Retail Trade; Repair and Maintenance of Motor Vehicles, Motorcycles
Transportation and Storage

Accommodation and Food Service Activities (Including hotel & restaurant)
Information and Communication

Financial and Insurance Activities

Real Estate Activities

Professional, Scientific and Technical Activities

Administrative and Support Service Activities

Public Administration and Defense, Compulsory Social Security

Education

Human Health and Social Work Activities

Arts, Entertainment, Recreation and Repair Activities

Other Service Activities

Household Activities as Employer, Own Consumed Indivisible Household Producing of

Goods &Services Activities

International Organizations (United Nations and its Agencies) and Activities of Foreign

Missions (like Foreign Embassies/Consulates etc.).



However, it excludes the economic activities relating to agriculture production and production related
activities and other situations as described below:

1.  Enterprises of shelter-less and nomadic population, which keep on moving from place to
place and camp either without shelter or with make-shift shelter;

2. Enterprises engaged in some activities like smuggling, gambling, beggary and prostitution
etc.:

3. Domestic servants whether they work in one household or in a number of households;
Household members engaged in household chores;

5. Persons doing different types of jobs depending on the availability of work e.g. loading,
unloading, helping a mason or a carpenter, doing earthwork for a contractor.

6.  Households in which none of the members is engaged in any gainful activity i.e. households
depending on remittance, rent, interest, pension and charity etc.;

7. Owners of tube-wells, tractors and bullock carts who utilize their spare capacity to earn extra
money if the spare capacity utilization is occasional and not on regular basis.

1.4 Uses of the Economic Census Frame

One of the basic objectives of Economic Census is to construct an up-to-date frame comprising all
establishments (permanent establishments with employment 10+) and institutions covered under the
purview of the census. This frame is an exhaustive list of establishments and institutions with non-
zero probability obtained during the census count. It includes auxiliary variables like types of
activities performed, types of product and services produced, types of ownerships, total person
engaged (TPE), distributions of establishments by geographical locations with proper identification
particulars in terms of addresses and corresponding geo-codes, etc. Surveys for other establishments
(Temporary, permanent with employment size <10 and premise based economic activities) are
covered by area based sample survey approach.

This frame is widely used for economic surveys in between two censuses. Generally economic census
frame is constructed based on the BSIC which is the adopted Bangladesh version of International
Standard Industrial Classifications (ISIC). This facilitates to conduct surveys and studies in the
respective sectors. It is so constructed that, mailing method (Postal based) survey may also be
conducted in the subsequent period of census operation. For long time, Bangladesh Bureau of
Statistics is using mailing method for conducting large scale Industrial surveys.

The size classification (based on employment) of the frame can be used to identify cottage, micro,
small, medium and large industries which is useful for formulating policies for the development of
industrial sector of the country. The frame is also used for generating data to estimate the GDP by
sectors and sub-sectors. For estimating industrial production, Survey of Manufacturing Industries
(SMI) is conducted using this frame. Separate large-scale surveys are conducted for collecting data on
Transport, Trade, Construction, Hotels and Restaurants sectors etc. Price statistics for retail and whole
sale shops are collected from the selected markets to provide Consumer Price Index (CPI).



Though the frame is based on economic census, it needs to be up-dated on a regular basis as the
location, structure and types of activities of the establishments and institutions change over time. This
up-dating makes the surveys more efficient to collect appropriate information with better coverage.

The uses and benefits of economic census can be visualized at a glance from the donut below:

EconomicCensus







CHAPTER 11
Census Planning

2.1 Legal Basis of Economic Census

The first Economic Census of the country entitled “Bangladesh Census of Non-Farm Economic
Activities and Disabled Persons-1986” was conducted under Government executive decision during
27, 28, and 29 December, 1986.

The National Statistical Council (NSC) in its 10" meeting recommended conducting the second
Economic Census of the country. The second Economic Census was conducted in two phases; during
27-31 May, 2001 in the urban areas and during 20-26 April, 2003 in the rural areas.

Again, under Government decision and in light of Statistical Act 2013, the third Economic census in
the sequence was conducted in 2013. Data collection was carried out in two phases; first phase during
15-24 April, 2013 in 37 districts and second phase during 15-24 may, 2013 in 27 districts.

2.2 The Economic Census 2013 Project

The third Economic Census of the country was conducted under a development project entitled,
“Economic Census 2013 under the Census Wing of Bangladesh Bureau of Statistics, Statistics and
Informatics Division, Ministry of Planning. The aim of the project was to conduct the third decennial
Economic Census of the country timely and appropriately. The overall activities of the Census were
categorized under the following three broad phases:

1. Pre-census activities;
2. During Census Activities and

3. Post census activities.

A systematic and comprehensive implementation plan was prepared and furnished in the Development
Project Proposal (DPP) to ensure a smooth implementation of census operation. The plan contains a
brief of all census work programmes including the pilot census. All operational procedures relating to
the design of questionnaire, methodologies, enumeration plan, training program and procedures, field
control including mapping and geo-coding, manpower requirement, delineation of duties and
responsibilities of supervisory census personnel, census publicity, distribution of census materials, data
processing and publication plans were also illustrated in the work plan. A calendar of census activities
with detailed time frame was also prepared and included in the census document. Census operation was
completed following the calendar uncompromisingly.



2.3 The Organization for Economic Census 2013

The Economic Census is the second largest statistical operation of Bangladesh Bureau of Statistics. It
needs a wider organization beyond BBS to accomplish the needful jobs. The Director General of BBS
was the administrative head of the census. The Project Director of Economic Census operated the
census activities under his direct guidance and supervision. All the Directors, Project Directors and
senior officer of BBS worked as members of census planning and implementation committee. The
committee was headed by the Director General, BBS.

Regional Census Coordinators (RCCs) and District Census Coordinators’ (DCCs) were appointed
from the officers of BBS. Former districts were designated as regions. A senior officer from BBS was
appointed as RCC. For the purpose of effective field management, the entire country was divided into
86 District Census Coordinators’ (DCC) Area and an officer from Deputy Directors or Statistical
Officers of BBS was appointed as DCC. Upazila Statistical Officers were appointed as Upazila
Census Coordinators (UCCs). For operational convenience and equal distribution of workload,
upazilas were further divided into census zones. The entire country was divided into 2073 census
zones. For each zone, a Zonal Officers was appointed amongst the staff members of BBS. The core of
the census organization was the local enumerator who was entrusted to collect information from the
economic units. For supervising the work of 5-6 enumerators, one supervisor was also appointed form
local level. In the Economic Census 2013, in total 67,847 local enumerators and 12,175 local
supervisors were appointed and issued identification cards. They were trained about data collection
methods by the Zonal Officers prior to the census. Thus, an effective census organization was
developed for the Economic Census 2013.

For local level effective participation, census committees at different levels were formed at district,
city corporation/Paurashava, upazila and union/ward level. District census committee was headed by
the Deputy Commissioners, metropolitan census committees were headed by the Mayors, upazila
census committees were headed by the Upazila Nirbahi Officers and union/ward census committees
were headed by union/ward chairmen/commissioners. The Committees were formed to generate
census awareness, participation, and co-operation of local administration, public representatives and
general mass in the census. Census control rooms were opened at district, city corporation/Paurashava,
upazila and union/ward level.

2.4 Formation of Steering Committee

As the Economic Census is a time-bound and gigantic work, each and every component of work has
to be done within stipulated time frame as set-forth in the Census Calendar. This needs high level
support and guidance whenever necessary during implementation stage. For smooth functioning of
census activities, a high power Steering Committee was formed for policy decisions, inter-ministerial
co-operation and support, assessment of data needs, administrative and financial support where
necessary during the course of implementation of the census. The steering committee of the Economic
Census was constituted with the following composition (not according to seniority):
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11

12

13
14

15
16
17
18

19
20
21
22

23

Secretary, Statistics and Informatics Division (SID), Ministry of Planning
Member, General Economic Division (GED), Planning Commission
Member, Industry & Power Division, Planning Commission

Additional Secretary (Development), Statistics and Informatics Division,
Ministry of Planning

Representative, Ministry of Public Administration
(Not below the rank of Joint Secretary)

Representative , Ministry of Home Affairs (Not below the rank of Joint
Secretary)

Representative, Finance Division (Not below the rank of Joint Secretary)

Director General, Implementation, Monitoring and Evaluation Division
(IMED), Ministry of Planning

Representative, Ministry of Industry (Not below the rank of Joint Secretary)

Representative, Ministry of Agriculture (Not below the rank of Joint
Secretary)

Representative, Local Government Division (Not below the rank of Joint
Secretary)

Representative, Ministry of Information (Not below the rank of Joint
Secretary)

Representative, Ministry of Energy (Not below the rank of Joint Secretary)

Representative, Bangladesh Bank (Not below the rank of General Manager

)

Representative, Board of Investment (Not below the rank of Director)
Chairman, Bangladesh Small & Cottage Industries Corporation (BSCIC)
Representative, National Board of Revenue (NBR)

President, Federation of Bangladesh Chambers of Commerce and Industry
(FBCCI)

Director General, Bangladesh Institute of Development Studies (BIDS)
Director General, Bangladesh Bureau of Statistics (BBS)
Deputy Director General, Bangladesh Bureau of Statistics (BBS)

Project Director, Economic Census 2013 Project, Bangladesh Bureau of
Statistics (BBS)

Deputy Secretary (Development), Statistics and Informatics Division,
Ministry of Planning

Chairman
Member
Member

Member

Member

Member

Member

Member

Member

Member

Member

Member

Member

Member

Member
Member
Member

Member

Member
Member
Member

Member

Member
Secretary



2.5 Formation of Standing Technical Committee

To provide technical guidance of census-taking activities, a technical committee comprising experts,
resource persons and selected stakeholders, is also essential. A Technical Committee of Economic
Census 2013 was formed headed by the Director General, Bangladesh Bureau of Statistics to set
strategies, evaluate progress and reinforce resources to implement the census. The technical
committee was constituted with the following composition (not according to seniority):

1  Director General, Bangladesh Bureau of Statistics (BBS) Chairman

2 Additional Secretary (Development), Statistics and Informatics Division, Member
Ministry of Planning

3 Deputy Director General, Bangladesh Bureau of Statistics (BBS) Member

4 Joint Secretary, Statistics and Informatics Division (SID) Member

5  Deputy Secretary (Development), Statistics and Informatics Division Member
(SID)

6  Director, Census Wing, Bangladesh Bureau of Statistics (BBS) Member

7  Director, Industry and Labour Wing, Bangladesh Bureau of Statistics Member
(BBS)

8  Joint Chief, Jute and Textile, Planning Commission Member

9  Representative, General Economic Division (GED), Planning Member
Commission

10  Representative, Ministry of Industry Member

11  Director, Implementation, Monitoring and Evaluation Division (IMED), Member
Planning Ministry

12 Representative, Ministry of Labour and Manpower Member

13  Representative, Ministry of Social Welfare Member

14 Representative, Programming Division, Planning Commission Member

15 Representative, Bangladesh Institute of Development Studies (BIDS) Member

16  Prof. Barkaat-e-Khuda, Department of Economics, University of Dhaka Member

17  Prof. Kazi Saleh Ahmed, Ex-Vice Chancellor, Jahangirnagar University Member

18 Chairman, Department of Statistics, Biostatistics & Informatics, Member
University of Dhaka

19  Representative, Federation of Bangladesh Chambers of Commerce and Member
Industry (FBCCI)

20  Deputy Project Director-1, Economic Census-2013 Project, BBS Member

21  Project Director, Economic Census-2013 Project, BBS Member

Secretary
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2.6 National Seminar for Users'

In order to identify the data need of the stakeholders, policymakers, planners, entrepreneurs, investors,
administrators, development partners and researchers a national seminar was conducted at planning
stage of the Economic Census. Comments, suggestions and views of the participants were taken into
consideration to finalize the census plan, particularly finalizing the census questionnaire.

2.7 Holding of Press Conference and Newspaper Supplement

Day before the commencement of field works of the Economic Census 2013, a press conference was
held to explain the aims and objectives of the census, methods of census taking and responsibility of
the target respondants and cooperation of the general mass. The Secretary, Statistics and Informatics
Division, Additional Secretary, Statistics and Informatics Division, Director General, Bangladesh
Bureau of Statistics and the Project Director, Economic Census 2013 Project, Bangladesh Bureau of
Statistics talked to the press conference. It was a very successful press conference and all the national
dailies covered the key messages on the next day.

On the first day of the census, Newspaper Supplements were broughtout in the major daily
newspapers of the country with messages of the His majesty, Mr. Abdul Hamid, President, People’s
Republic of Bangladesh, Hon’ble Prime Minister, Sheikh Hasina, Finance Minister, Mr. A M A
Mubhit, the then Planning Minister, Air Vice Marshal (Rtd.) A K Khandher, BU, MP, Secretary,
Statistics and Informatics Division, Additional Secretary, Statistics and Informatics Division, Director
General, Bangladesh Bureau of Statistics and the Project Director, Economic Census 2013.

11



2.8 The Census Calendar

Conducting of census is an enormous and time bound task. It has to be carried out throughout the
country. In order to carry out the census operation efficiently in time, a calendar of activities for the
Economic Census 2013 was chalked out and followed accordingly. The Calender of activities was as
follows:

Calendar of activities for the Economic Census 2013

SI Activities Duration
No. Start End
1. | Planning and Preparation
1.1 | Preparation of DPP June, 2011 March, 2012
1.2 | Formation for Technical committee February, 2011
1.3 | Development of census framework February, 2012
1.4 | Approval of DPP March, 2012 March, 2012
1.5 | Foreign/Local fund raising March, 2012 April, 2012
1.6 | Preparation of detail calendar of census | March, 2012
activities
1.7 | Dialogue with user’s April, 2012
1.8 | Approval of census activities by the | May, 2012
National Statistical Council
1.9 | Recruitment of HQ Staff November, 2013 June, 2014
2. | Mapping and Geo-Coding
2.1 | Expert view regarding census map March, 2012
2.2 | Pilot test and seminar on the | April, 2012
questionnaire, map, time and cost
2.3 | Correction of map and Geo-Code May, 2012 December, 2012
2.4 | Updating/Preparation of sketch map May, 2012 December, 2012
2.5 | Development of digitized coverage and | April, 2013 May, 2013
updated Geo-Code
2.6 | Procurement of map logistics June, 2013
3. | Questionnaire
3.1 | Designing of questionnaire October, 2012
3.2 | Holding of first pretest October, 2012
3.3 | Holding of seminar October, 2012
3.4 | Scrutinization by Technical Committee | November, 2012
3.5 | Finalization of questionnaire November, 2012
3.6 | Printing of questionnaire January, 2013
4. | Procurement of Machineries and logistics

4.1

Procurement of chalk, eraser, sharpner,
pencil and envelope

February, 2013
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SI Activities Duration
No. Start End
4.2 | Procurement of machineries March, 2013
4.3 | Procurement of expendable items March, 2013
4.4 | Procurement of vehicles May, 2013 June, 2013
5. | Publicity
5.1 | Poster, Sticker, Brochure, Calender etc. | February, 2013 December, 2013
5.2 | Film jingle making March, 2013 May, 2013
5.3 | Projector TV in public places and | March, 2013 May, 2013
satellite TV channel
5.4 | Supplement in the daily newspaper March, 2013 May, 2013
5.5 | Census publicity through miking and | March, 2013 May, 2013
drum beating
6. | Zonal Operation
6.1 | Zonal Operation-I May, 2012 June, 2012
6.2 | Zonal Operation-II September, 2012 October, 2012
6.3 | Correction of computer list January, 2013
7. | Pilot Census
7.1 | Field enumeration 8-14 February, 2013
7.2 | Processing 16 February, 2013
8. | Enumeration
8.1 | Training of master trainers at | 31 March, 2013 02 May ,2013
Parishankhan  Bhaban (HQ) and
distribution of census materials
8.2 | Transportation of census materials from | April, 2013 May, 2013
Dhaka to zila headquarters
8.3 | Training of zonal officers in the zila | 03 April, 2013 06 May, 2013
headquarters and distribution of census
materials
8.4 | Holding of meeting of the census | 06 April, 2013 09 May, 2013
committee, publicity and finalization of
training centers
8.5 | Training of  enumerators and | 09 April, 2013 13 May, 2013
supervisors
Batch-1 9-10 April, 2013 10-11 May, 2013
Batch-2 12-13 April, 2013 12-13 May, 2013
8.6 | Miking from the mosques and other | 13 April, 2013
religious institutes
8.7 | Enumeration door to door 15 April, 2013 24 May, 2013
8.8 | Filling out of tallty sheet by |16 April, 2013 26 May, 2013
enumeratiors and submission to the
supervisors
8.9 | Collection of census book | 26 April, 2013 26 May, 2013

(questionnaire) by the supervisors and
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SI Activities Duration
No. Start End
8.10 | Scrutiny of census books by the zonal | 27 April, 2013 27 May, 2013
officers and filling out of form-7
8.11 | Collecting of filled-in and blank census | 27 April, 2013 27 May, 2013
books by the zonal officers and
disbursement of honorarium cheque to
the enumerators, supervisors,
union/ward secretary
8.12 | Submissions of census book to the zila | 28 April, 2013 28 May, 2013
headquarters by the zonal officers
8.13 | Submission of census book to the | 30 April, 2013 30 May, 2013
central control room at Dhaka by the
zila census coordinators
8.14 | Receipt of filled-in forms and Inventory | 30 May, 2013 15 June, 2013
of documents
9. | Holding of PEC
9.1 | Data collection of PEC 6-10 October, 2013
10. | Processing of Documents
10.1 | Editing and coding June, 2013 July, 2013
10.2 | Data entry (Data Capture) February, 2014 April, 2014
10.3 | Computer editing and correction May, 2014 July, 2014
10.4 | Tabulation and analysis May, 2014 September, 2014
11. | Publication of Reports
11.1 | Publication of Preliminary Report 17 November, 2013
11.2 | Publication of PEC Report 23 April, 2015
11.3 | National Report/National Series 31 December, 2015
11.4 | Handbook of Economic Census 13 April, 2016
11.5 | Zila report/ Zila series 18-29 December, 2016
02-05, January, 2017
12. | Data Base Development March, 2015 June, 2015
13. | Survey of Investment of Remmitance (SIR) January, 2016 June, 2016
14. | Business Directory June, 2016
15. | Pilot Statistical Business Register (PSBR)
15.1 | Formation of Concept Paper July 2014
15.2 | Questionnaire Development of PSBR Ongoing Process
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2.9 Census Activities

During the pre-census period, the census team had to do lot of exercises for the planning, maintaining
census protocol and other activities like enumeration procedures, training program, selection of
enumerators and supervisors, specifying the duties and responsibilities of supervisory census
personnel, census publicity, formation of census committees, distribution of census materials, media
campaign, data entry, data validation, tabulation and publication plan, etc.

Data collection from the field is the core of all activities. Trained enumerators, both male and female,
collected data through direct interview from every unit having any kind of economic activity
following the listing sheet. A supervisor monitored the tasks of 5-6 enumerators under his/her
jurisdiction. Zonal Officers, District Census Coordinators and other officials of Bangladesh Bureau of
Statistics (BBS), Statistics and Informatics Division (SID) and Joint Secretaries, Deputy Secretaries
from the Ministry of Public Administration supervised the overall data collection, coordination of
census activities as a whole. Besides, the census committees monitored the census activities including
data collection and they provided all out support as required.
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2.10 The Post Enumeration Check

A Post Enumeration Check (PEC) Survey is essential to conduct to measure the extent of coverage
and content errors in census data. To evaluate census findings, it is not possible to conduct another
census from cost and time consideration of view. But, the users of census data want to know about the
quality of enumeration in respect to coverage and content. So, it is a usual practice to conduct a
sample survey in a very controlled manner using similar questionnaire with selected questions, using
same concepts and definitions, just after the census. Then, census filled-in questionnaires are one to
one matched with PEC questionnaires to quantify the extent of coverage and content errors. Trained
and qualified enumerators and supervisors who were not involved in census works of the same area
were recruited for the PEC field works. Similarly, matching staff were also recruited from trained and
qualified persons. The whole process of PEC works were done in such a professional manner, so that,
the findings of PEC be accepted as unique.

The whole tasks of conducting the PEC of Economic Census 2013 had been entrusted (Contracted
out) to a research organization of the country namely Bangladesh Institute of Development Studies
(BIDS) for independent evaluation from outside Bangladesh Bureau of Statistics. This was done to
enhance the reliability of PEC findings.
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CHAPTER 111

Pre-census Activities
3.1 Household Listing

Economic Census covers all units of establishments and households with non-farm economic
activities. However, the economic units are not homogeneously distributed and not concentrated to a
particular geographical location. Many of such units are scattered and it is difficult to find all the
economic units to form enumeration area through a zonal operation. As such, it was assumed that, a
list frame could facilitate identification of all economic units and formation of enumeration area with
uniform workload for the enumerators, which would ultimately ensure complete census coverage.

Keeping the above facts in view, for the first time Bangladesh Bureau of Statistics had carried out a
huge task of listing operation to enlist every single unit of household and establishment either
permanent or temporary to facilitate the main economic census. It assists the field workers to find all
eligible units during the census. This prior listing of economic units proved to be extremely useful for
subsequent pre-census activities and also census count. This innovative action will remain as an
example for the future economic census.

3.2 Mapping and Geo-Coding

Map is an important aid to ensure complete coverage of the census. It provides a strong control system
to enumerate targetted economic units without omission or duplication. Therefore, it is essential to
delineate enumerators’ and supervisors’ area maps throughout the country. Mapping throughout the
country is a time consuming job. So, mapping work was started well ahead of census, so that, all maps
were available during the census.

Bangladesh Bureau of Statistics is rich with a hierarchical geographical coding system previously
developed for the entire country and updated on a regular basis by its Cartographic Section of
Computer Wing. It has also the digital maps based on aerial photography for all mauzas. A mauza is
the smallest identifiable administrative and geographical unit of the country having a map. The mauza
maps were used as the base map in preparation of enumeration area maps and supervisors’ area maps.
For the Economic Census 2013, during zonal operations prior to main census, geo-codes and maps
were up-dated and prepared to identify and demarcate enumeration areas. Computer based geo-files
with geographical coding (Geo-code) system for the entire country had been up-dated for conducting
the Economic Census 2013. These Geo-files were effectively used to establish control of census
operation and to ensure complete coverage of the census.
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3.2.1 Enumeration Area (EA) Map

Unit of enumeration in the Economic Census is a non-farm economic unit. Listing of households
including economic units provided important information to form enumeration area (EA). To provide
equal work load to each enumerator for completing the census work within schedule time, it is
essential to create EA. From the list of listing operation, economic units were separated out to
delineate an EA on the base map for about 150 economic units. All such delineated areas had been
assigned a unique and full identification particular with hierarchical digital number and known as geo-
code. Geo-codes were extremely useful for subsequent processing of data using computer.

3.2.2 Supervisors Area (SA) Map

For 5/6 EA, one supervisor’s area (SA) was formed and delineated on the map. The supervisors’ aera
provided the jurisdiction of supervisors’ work. For intensive supervision and control over the work of
enumerators during the census, supervisors’ aeras were formed following the specific rule of
supervision.

Prior to zonal operation, intensive training was provided to the zonal officers to delineate
enumerators’ area and supervisors’ area maps appropriately.

3.3 Pilot Census

Pilot census is the dress-rehearsal of the main census. It is regarded as the only way of testing the
competence of census preparation. It helps in understanding whether there has been any shortcoming
in planning in any stage of census beforehand. To examine the preparatory works of main census, a
Pilot Census had been carried out during 8-14 February 2013 in two areas - at Ward No. 15 of Sylhet
City Corporation and at Vayna Union of Sujanagar Upazila under Pabna District.The Pilot Census
covered the issues of the feasibility of questionnaire including respondent’s burden, field operation
with supervision, data processing, tabulation and data analysis. After the pilot census, necessary
changes were made in order to ensure smooth and effective operation of the census.

Following issues were observed during the pilot census to help finalization of the questionnaire:
1. Suitability and applicability (Sensitivity) of the questionnaire;
2. Test and verify the contents of the questionnaire;
3. ldentify the critical part of any question that respondent fails to understand and may lead to
provide misinformation;
Assess the ability and willingness of respondents to reply the questions;
5. Estimation of time required for filling a questionnaire and other census works.

Based on the findings of the pilot census, necessary changes and modifications were made in the
questionnaire and placed to the Standing Technical Committee meeting. The Standing Technical
Committee further critically reviewed question by question and finalized the census questionnaire.
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3.4 Zonal Operations

Prior to the economic census, two zonal operations were conducted as an essential part of preparation
of main census and simultaneously a listing operation was also carried on. The benefit of two
integrated operations was reaped in terms of quality works by intensive supervision and overall
reduced cost and time. The first zonal operation included the activities of listing of establishments and
households, updating of geo-codes and delineation of enumeration area maps.

In second zonal operation the listing forms were verified and edited, delineated enumeration areas
with sketch maps and supervisors area maps, selected suitable enumerators and supervisors, formed
census committees, arranged training venues and control rooms and completed other preparatory
works for the main census. These two zonal operations were also conducted for necessary
arrangements both at field and headquarter for smooth operation of census activities, ensuring all
logistics and resources available in time.

3.5 Census Questionnaire

The questionnaire is an essential tool of collecting data at the field level. It was developed after series
of discussions in working group level meetings, stakeholders meetings, technical committee meetings
and steering committee meetings and was finalized after incorporating the feedback of the meetings
and the experiences gathered in pilot census.

The census questionnaire was designed based on the variables of interest and the required indicators to
be generated. Basically, it aims to capture the identification, economic activities and products
produced following Bangladesh Standard Industrial Classification BSIC-2009, type of business
affiliation, attachment or registration, environment of production area, contribution in national
economy and national exchequer of the units and so on. There were many factors considered when
designing the questionnaires for the economic census. Some of those were as follow:

1. Questionnaires from the previous economic census - to maintain data comparability.
Requests from data users - to meet the changing needs of data users.

3. Feedback from data users - to incorporate feedback from trade associations, selected
companies and other government organizations on draft forms.

Meeting with steering committee and technical committees.

5.  Consisting of experts and various stakeholders to discuss on questions keeping in mind that
the burden of works to respondents and enumerators.

6.  Changing dynamics- considered changing dynamics and patterns of business.

7. Flourishing and boom of service sector- considered the service sectors especially as it is
now contributing about 50% in its GDP.

8.  Industrial policy and size of business- considered the latest industrial policy-2010 of
Bangladesh and categories of cottage, micro, small, medium and large industries.

9. Business Register- during questionnaire design it was planned that, a business register will
also be generated from the data of economic census 2013.
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Finally, the following 27 questions were included in the questionnaire:

1. Name and Code of Mauza/Mahalla
1.1 Serial number of Unit
. Name and Address of Unit
. Head of Unit
. Type of Unit
. Type of the Main Economic Activity of the Unit
. Description of Economic Activity of the Unit and BSIC code
. Description of Main Products of manufacturing Unit
. Description of Activities of Repair/Sale/Service Providing Unit
. Legal Ownership of Unit (Establishment)
. Investment by NRB
10.1 Amount of investment
11. Registration
11.1 Authority to register
12. Year of Inception
13. Mode of Sale of the Unit
14. Accounting System
14.1 Type of Accounting System
15. Salary/Wage of the Unit
15.1 Mode of Payment
15.2 Type of Payment
16. Current Fixed Capital
17. Type and Number of Manpower in the Unit
17.1 Owners/Partners Employed
17.2 Unpaid Family Workers
17.3 Full-time Workers
17.4 Part-time Workers
17.5 Casual Workers
18. Type of Machinery Used in Production
19. Market of Production
20. Type of Fuel Used in Production
21. Use of Computer Technology
22. Fire Fighting System
22.1 Maintenance of Fire Fighting System
23. Waste Management System
24. Toilet Facilities
24.1 Separate Toilet for Women
25. TIN
26. VAT
27. Year of VAT registration
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3.6 Preparations of Manuals and Control Forms

Manuals are the prerequisites for handling any census or survey operation to collect data from the
respondents at all levels. As such, manuals were developed simultaneously with the exercise of
questionnaire design and other census planning works.

3.6.1 Verbatim Training Manual

A manual for interviewers was developed for effective training and smooth field operation. It was
prepared in conformity to the contents of the questionnaire, related concepts and definitions. It was
also called as ‘Verbatim Training Manual’ since it was designed to read out line by line during the
training for better understanding of the questionnaire, uniformity of training and interview techniques.
It was a guideline for the interviewers and helped supervisors to supervise the field works properly.

There were four chapters in the Interviewers’ Manual of Economic Census 2013 covering all the
modules of the questionnaire. Special instructions were given here for the enumerators and
supervisors.

Chapter | of the manual, an introductory note was presented highlighting the background and
objectives of Economic Census. Chapter Il contained different concepts and definitions used in
Economic Census 2013. Chapter Il discussed the procedure of how to fill in the questionnaire.
Chapter 1V depicted the procedure of how to fill-in tally sheets. Tally sheets were given in each book
of questionnaires. It covered identification part (Addresses and corresponding geo-codes), total
number of units, RMO (Rural, Municipality/Paurashava and Other Urban), and code number of units
by broad economic activities basically, from the question number 5. Interviewers, supervisors and
zonal officers need to sign in the designated part of the tally sheet.

3.6.2 Field Manual

Besides interviewer’s manual, a Field Manual on the administrative aspects of the census activities
was also prepared. It was a guideline how to coordinate with local administration, local government
authorities and other distinguished stakeholders, as well as, individuals from all corner of the society.
It provided the guidelines for formation of census committees at different levels and provided a
sample of different types of ‘Forms’ to be filled-in by interviewers, supervisors, zonal officers, upazila
census coordinators and district census coordinators. It helped all the officials and staff involved in the
census process to bring out the best output interacting with the people particularly with business
community.

3.7 Printing of Questionnaires, Forms, Manuals and Publicity Materials

Printing of census materials is a major and time-bound task of census-taking. For pre-testing, pilot
census and main census the questionnaires, manuals and forms are required at right time. After getting
approval of the Technical Committee, required number of questionnaires, manuals and forms were
printed at BBS press. Since large numbers of BSIC coding were required at office, the questionnaire
was developed in Non-OMR format. The questionnaires along with tally sheet and brief instructions
were bound in book form. Books (questionnaires) of 150 pages and 25 pages were prepared for census
operation.
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Verbatim training manuals, field manuals and control forms were also printed simultaneously.
Necessary publicity materials like posters, leaflets, brochures and stickers were also printed at BBS
press.

3.8 Formation of Census Committees

Committees were formed at different levels to support the census activities. The formation and TOR
of the committees were as follows:

3.8.1 City Corporation Census Committee

1. Mayor, City Corporation Chairperson

2. Honorable Members of the Parliament Advisor

3. Chief Executive Officer, City Corporation Member

4. Principal, Government College Member

5. Public Relation Officer, City Corporation Member

6. Representative, Metropolitan Police Commissioner Member

7. Representative, Metropolitan Chamber of Commerce and Industry Member

8. Ward Councillors Member

9. District Census Coordinator (DCC), BBS Member Secretary

Terms of Reference of City Corporation Census Committee
a. Administrative Functions

1. To assist in forming the ward committees;
2. To select training centres and census control rooms; and
3. To ensure the proper selection of enumerators and supervisors.

b. Supervisory Functions

1. To guide in undertaking preparatory activities in the field level as per programme;
2. To monitor and provide feedback on implementation of activities regularly; and
3. To ensure security of census questionnaires and other materials.

c. Publicity

1. To help in census publicity programme by miking and drum beating;

2. To help in publicity with posters, banners and leaflets;

3. To request people in meetings for providing correct information in census; and

4. To organize to exibit census film & slides in cinema halls and other public places.
d. Co opt

The committee can co-opt member, if necessary.
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3.8.2 District Census Committee
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16.
17.
18.
19.

Honorable Member of the Parliament

Administrator, Zila Parishad

Deputy Commissioner

Superintendent of Police

Principal, Government College

Civil Surgeon

Chief Executive Officer, Zila Parishad

Deputy Director, Department of Agricultural Extension
Chairman, Upazila Parishad

Upazila Nirbahi Officer

Mayor, Paurashava

District Education Officer

District Information Officer

Deputy Director, Islamic Foundation

District Commandant, Ansar and VDP

DGM/AGM, BSCIC

President, District Chamber of Commerce and Industry
President, Banik Samity

District Census Coordinator, BBS

3.8.3 District Census Committee (Chittagong Hill Tracts)
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Honorable Member of the Parliament (Chittagong Hill Tracts)

Chairman, Parbatya Anchalik Parishad (CHT)

Deputy Commissioner

Superintendent of Police

Chief Executive Officer, Zila Parishad

Principal, Government College

Civil Surgeon

Deputy Director, Department of Agricultural Extension
Chairman, Upazila Parishad

Upazila Nirbahi Officer

Mayor, Paurashava

District Education Officer

District Information Officer

Deputy Director, Islamic Foundation

District Commandant, Ansar and VDP

DGM/AGM, BISIC

President, District Chamber of Commerce and Industry
President, Banik Samity

District Census Coordinator, BBS
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Terms of Reference of District Census Committee

a. Administrative Functions

1.
2.

3.
4.
S.

To assist in forming the upazila/thana/pourashava census committees;

To issue directives to all district level Government officers/staff for actively participating in the
census related works;

To take other necessary actions for conducting the census at district level;

To select training centres and census control rooms at district level; and

To assign census supervisory works at district level officers.

b. Supervisory Functions

1. To examine physically whether census preparatory works at district, upazila/thana and
pourashava levels are exact;
2. To examine whether the appointed census workers at district, upazila/thana and pourashava
levels are doing their jobs accordingly;
3. To ensure distribution of census questionnaires and materials properly;
4. To supervise and monitor census implementation activities regularly; and
5. To ensure return of all census materials including filled-in questionnaire to head office at
Dhaka after the census.
c. Publicity
1. To arrange census publicity programmes at all levels of the district;
2. To help distribution of publicity materials at all levels of the district;
3. To organize to exibit census film & slides in cinema halls;
4. To publicise the message of census at all markets, towns and crowded place by microphone and
drum beating; and
5. To request cooperation in census works in mosques and other social functions.
d. Co opt

The committee can co-opt member, if necessary.

3.8.4 Upazila Census Committee
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Chairman, Upazila Parishad Advisor
Upazila Nirbahi Officer Chairperson
Upazila Agriculture Officer Member
Upazila Education Officer Member
Officer in Charge of Thana Member
Upazila Commandant, Ansar and VDP Member
Chairman, Union Parishad Member
President, Upazila Chamber of Commerce and Industry Member
Zonal Officer, BBS Member
Upazila Census Coordinator, BBS Member Secretary
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Terms of Reference of Upazila Census Committee:

a. Administrative Functions

1.
2.

To ensure forming union census committees by respective UP chairman;

To assist the zonal officers for selecting enumerators and supervisors from the local educated
youths;

To select training centres at upazila level; and

To select census control rooms at upazila level.

b. Supervisory Functions

IS

To examine physically and finalise census preparatory works at upazila level;

To examine by field check whether the appointed census workers at upazila level are proper;

To ensure distribution of census questionnaires and materials properly;

To supervise and monitor the works of enumerators and supervisors; and

To ensure safe return of all census materials including filled-in questionnaire to head office at
Dhaka after the census.

c. Publicity

M ow

To arrange census publicity programmes at all levels of the upazila;

To help distribution of publicity materials at levels of the upazila;

To organize to exibit census film & slides in cinema halls.

To publicise the news of census at all markets, towns and crowded place by microphone and
drum beating; and

To request cooperation of general mass in census works through mosques and other social
functions.

d. Co opt
The committee can Co opt member, if necessary.

3.8.5 Paurashava Census Committee

© No g wDdh e

Honorable Members of Parliament Advisor
Mayor, Paurashava Chairperson
Principal, Government College Member
Ward Councillors Member
President, Banik Samity Member
Head Master, Secondary School Member
Zonal Officer, BBS Member
Upazila Census Coordinator, BBS Member Secretary
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Terms of Reference of Paurashava Census Committee
a. Administrative Functions

To assist the Zonal Officer to form the ward committees;

To assist the Zonal Officer to select training centres;

To assist the Zonal Officer to set up census control room;

To ensure the proper selection of enumerators and supervisors; and

To ensure complete enumeration of non-farm economic units in the census.

AN

b. Supervisory Functions

1. To guide for finalizing preparatory activities in the field level as per programme;

2. To help to engage enumerators and supervisors at required places;

3. To supervise and monitor the works of enumerators and supervisors regularly; and

4. To ensure security of census questionnaires and smooth implementation of census works.
c. Publicity

1. To help in census publicity programme by microphone and drum beating;

2. To help in publicity with posters, banners and leaflets;

3. To request cooperation of general mass in meetings for providing correct information in census;
and

4. To organize to exibit census film & slides in cinema halls.

d. Co opt
The committee can co-opt member, if necessary.

3.8.6 Union Census Committee

1. Chairman, Union Parishad Chairperson

2. Head Master, Secondary School Member

3. Head Master, Primary School Member

4. Headman (For Chittagong Hill Tracts) Member

5. Members, Union Parishad Member

6.  Secretary, Union Parishad Member

7. President/Secretary, Hat/Bazar Committee Member

8.  Zonal Officer, BBS Member Secretary

Terms of Reference of Union Census Committee
a. Administrative Functions

1.  Toassist the zonal officer for selecting enumerators and supervisors within the union;
2. To help in selecting training centre at union level,;

3. To help in selecting census control room at union level; and

4.  Toensure complete enumeration of non-farm economic units in the census.
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b. Supervisory Functions

1.  To supervise closely census enumeration works at union level;
2. To ensure supply of census questionnaires and other materials at per requirement;
3. Toexamine by field visit whether the appointed census workers are working properly; and
4.  To ensure return of all census materials including filled-in questionnaires to zonal office after
the census.
c. Publicity
1.  Toaffix census publicity materials at important places of the union;
2. To publicise the news of census at all markets, towns and crowded place by miking and drum
beating; and
3. To request cooperation of general mass in census works throgh mosques and other social
functions.
d. Co opt

The committee can co-opt member, if necessary.

3.8.7 Ward Census Committee (City Corporations)

1.
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Ward Councillor Chairperson
Female Ward Councillor Member
Head Master, Secondary School/Primary School/Madrasha Member
Ward Secretary Member
President/Secretary, Bazar Committee Member
Zonal Officer, BBS Member Secretary

Terms of Reference of Ward Census Committee

a. Administrative Functions

1.

2.
3.
4.

To assist the zonal officer for selecting enumerators and supervisors within the ward;
To help in selecting training centre at ward level;

To help in selecting census control room at ward level; and

To ensure complete enumeration of non-farm economic units in the census.

b. Supervisory Functions

Mo E

To supervise closely census enumeration works at ward level,

To ensure supply of census questionnaires and other materials at per requirement;

To examine by field visit whether the appointed census workers are working properly; and

To ensure return of all census materials including filled-in questionnaires to zonal office after
the census.
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c. Publicity

1. To affix census publicity materials at important places of the ward,;

2. To publicise the message of census at all markets, towns and crowded place by miking and
drum beating; and

3. To request cooperation in census works in mosques and other social functions.

d. Co opt

The committee can co-opt member, if necessary.

3.9 Census Publicity

Publicity is an essential component of census-taking for successful completion of the census. Quality
of census data largely depends on the cooperation of the responding units and their willingness to
provide the required information. Therefore, the main target of census publicity is to seek the
cooperation of responding units and associated communities. This is an integral part of census
activities to create mass awareness and motivate people to cooperate with the interviewers and provide
needful information for the census. Therefore, this has to be planned using various mode of publicity
taking local conditions into account.

Publicity Campaign of Bangladesh Economic Census 2013 had been targetted to motivate the
business communities, service providers, entrepreneurs, institutions, officials concerned, persons
engaged in any economic activities and citizens of the country as a whole. These publicities had
ensured to motivate the respondents for their cooperation by providing accurate information, which
included awareness of census activities, its importance, objectives, contents of the questionnaire etc.
This campaigning programme had been aimed to encourage the target respondents to provide
information without any hesitation.

Every country adopts different mode of publicity depending on availability, effectiveness and costing.
In Economic census 2013 of Bangladesh, the publicity program had three major goals:

1. Awareness building among the business community, organizations, economic units and the
general mass

2. Toencourage every eligible unit to cooperate and respond

3. Toincrease participation of all concerned during the census days

Based on the above views and goals, the Bangladesh Bureau of Statistics used different tools for
publicity. One of the major tools was Media Campaign, which was very effective and essential for
successful communication.

BBS considered the following means under the Media Campaign:

1. Mass communication

2. Interpersonal communication

3. Advertising other way

4. Public affairs work and special events
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Mass Communication

In most of the census campaigns mass communication got the top most priority. BBS also put much
emphasis on mass communication to attract people of all corner of the society. In Economic Census
2013, the means of mass media included Bangladesh Television and other private television channels,
Bangladesh Betar (Radio), daily newspapers, magazines and periodicals. The following events were
performed for mass awareness and to promote responses:

Bangladesh Betar Bangladesh Television
1. Count Down 1. Promotional Advertisement
2. Celebrity calls 2. Talk Show
3. Puthi Path 3. Celebrity calls
4. Phone in Program 4. Songs by popular and celebrity artists
5. Local song 5. TV Scrolling
6. Jingle 6. Census message through cellular phone
7. Folk Song
8. Jari Gan
Department of Mass Communication Private Television
1. Kathamala 1. Promotional Advertisement
2. Mobile Show 2. Talk Show
3. Live telecast 3. Celebrity calls
4. Scroll
5.

Census message through cellular phone

Interpersonal Communication

1. Special discussion

2. Dialogue with stakeholders and business communities

3. Press conference at national and local level

4. Meeting with relevant government officials at different levels

5. Official request letter for publicity campaign for the census

6. Pamphlets on the economic census were given to different associations related to economic
activities

Other publicity campaign

1. Distribution of leaflets

Postering throughout the country

3. Prepared and publicized slogan and logo

4. Distribution of folders with census logo

Displaying banners & festoons

6. Distribution of souvenirs like Mug, T-shirt, Crest with Logo
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Involvement of voluntary organizations

1. It involves face-to-face communication with the target audience. Bangladesh Scout and
Bangladesh National Cadet Core (BNCC) were engaged and participated in different census
campaign for the Economic census 2013. Members of these organizations played an important
role in various publicity programmes. They displayed banner and festoon in front of different
important places and offices and distributed leaflet, sticker etc. to motivate business
community for providing accurate information.

2. Department of Mass Communication implemented street publicity in every district and also
arranged mobile cinema show. At the same time, they organized and arranged beautifully
decorated trucks in which artists presented live folk songs.

3. It is also important to convince the respondents assuring the issue of confidentiality of data
they would provide. Persons engaged in Economic Census 2013 assured them that, these
information will be used for only statistical purposes and will not be used against them or by
any organization or law for any purposes such as levying taxes on products and services, etc.
They also conveyed that, individual information will not be disclosed to anyone.

Special events

1. The use of a census 'theme' and 'slogan’ had proved very effective in many publicity
campaigns. In this respect, BBS made a number of slogans that had positive impact in
motivating the people to participate in census.

2. BBS also developed a census logo depicting a woman and a man working. This logo was
displayed on the banners, posters, questionnaires, manuals, different souvenirs (mugs, t-shirts,
crests) and publications.

3. Special rally with ten decorated horse-cart including theme songs was arranged for an
attractive publicity in the capital city for the first time of census taking in Bangladesh.

3.10 Logo of Economic Census

A logo of the economic census was made to portray the theme of participation of women and men in
the economic activities for the development of the country. The dates of enumeration, the importance
of information on economic activities, necessity of census, mode of data collection etc. were the pre-
census messages as motivation for all eligible respondents and wide participation.

3.11 Training of Economic Census

Training is an inevitable part of any census. Training enhances the skills, capabilities and knowledge
of the census workers in a uniform direction. In other words, training is an educational process with a
set of instructions to perform census taking jobs properly. Instructions given in the census training
must be followed in the census works for appropriate data collection otherwise, quality of census will
suffer. The benefit of training lasts beyond the purpose for which the training was imparted.
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In general, training involves presentation and learning of content as a means for enhancing skill
development. An individual will become more efficient and productive if he/she is trained
appropriately. Training is imparted at various levels of the economic census. The basic mode of
training relating to census are class lectures, field demonstrations, mock interview, exchange of views,
classroom exercises, group discussions and so on.

3.11.1 Stages of Training in Economic Census 2013

Economic census is conducted in three steps. Every step needs intensive training for successful
implementation of census activities. The steps are:

1. Precensus

2. Main census

3. Post Enumeration Check

The aim of training is to educate the enumerators and supervisors who will work at local levels. So, it
IS not possible to impart training at central place. The training programme of the Economic Census
2013 was planned to deliver in the following stages:

1. Master trainers are trained in headquarter by the experts of the relevant fields;

2. Zonal Officers are trained at field offices (District level) by the master trainers; and

3. Enumerators and supervisors are trained by the zonal officers at selected training centres
within the jurisdiction of a census zone.

3.11.2 Training for Pre-census

Preparatory works for census includes pre census operation. It mainly consists of two zonal operations
and a pilot census.

Training of first zonal operation
The training for the first zonal operation highlights the following issues:

1. Listing of Economic Units.

Updating of geo-code.

Delineation of the enumeration area and the supervising area maps.

Quick count and listing of the households and establishments of the enumeration area.
Listing of the census control room, preliminary estimation of census materials and storage.
Selection of training centres at field level.
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To complete this gigantic work, the staffs of BBS are deployed as zonal officer (ZO). These ZOs are
provided training on various activities, mentioned above. BBS officers (Class 1 officers) were
entrusted with the responsibility of District Census Coordinator (DCC) to coordinate and supervise the
works of the ZOs and to impart training to zonal officers. DCCs are trained at headquarters as master
trainer. Instruction manuals are prepared for the DCCs and the ZOs to conduct the zonal operation.
The instruction manuals contain information about the functions to be performed by the field workers
and explanation of instructions.
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Training of the second zonal operation
The training covers the following tasks to be performed in the second zonal operation:

1. Corrections of the list for the households and establishments;

Finalization of formation of zones and committees;

Finalization of the number of enumerators and supervisors;

Finalization of the lists of the training centers;

Finalization of the lists of the census control room; and

Finalization of the lists of the reserved area, restricted area and the growth centres.
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To complete the above activities for the second zonal operation, the training program is conducted like
the first zonal operation.

3.11.3 Training for Main Census

Training of the main census is the most critical and challenging part as it involves huge number of
temporarily recruited enumerators and supervisors. As such, the training of main census is a massive
task in comparison to other trainings. The proper execution of a census and quality of data collection
depend on the effective training imparted to the enumerators and supervisors. The understanding of
the tasks to be performed and the standard procedures to be followed by the enumerators and
supervisors in the census taking also depends on the quality of training. The training for final
operation of Economic Census 2013 involves following phases:

Phase 1: The training program for the master trainer at the BBS Headquarter.

Phase 2: The training program for the Upazilla Census Coordinator (UCC) and Zonal Officer (ZO)
at District Headquarter.

Phase 3: The training program for the Enumerator and supervisor at local level.

3.12 Recruitment of Enumerators and Supervisors

The selectd enumerators and supervisors during the second zonal operation were further checked and
formally appointed for the census job. They were from the local educated and unemployed youths
mainly from college and university students. They were appointed very carefully, because quality of
census depends on quality of works of the enumerators and supervisors. So, appointments of
enumerators and supervisors were made in consultation with the local union pharishad
Chairman/Member/Ward Counsilors. If someone was found unfit or unavailable, appropriate
replacement was made. Finaly, 67,847 enumerators and 12,175 supervisors were appointed for the
census. All the enumerators and supervisors were given appointment cards and identification cards.
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3.12.1 Responsibility of an Enumerator

The enumerators have to perform the data collection job which is the core work of census-taking.
Quality of census data mainly depends on the sincererity of performing their jobs as assigned to them.
The following tasks were assigned to them:

1.

10.

11.
12.

13.

14.

To identify his assigned Enumeration Area (EA) with the help of map in presence of
supervisor and other adjacent enumerators;

To take two days training in zonal training centre as per scheduled time;

To be attentive during the training for aquinting census related instructions and to carry out
the instructions completely;

To receive all census books and other materials from the zonal officer/supervisor after the
training;

To start counting from the north-west corner of the EA and to proceede in a serpentine
manner by turning right and collect data from the households/establishments;

To include all economic units in the EA without omission or duplication. Special care should
be given, so that, no economic unit is left uncounted,

To work as per the instructions given in the census books and manuals;

To collect information from the head of unit or in his absence from the next knowledgeable
person who is able to provide appropriate information;

To write serial number of the unit in the questionnaire and to put the same number at the
front gate of the unit by the supplied chalk;

If any head of the unit refuses to provide information, he should be persued by describing
importance of the census information. Otherwise, he should be persued by the supervisor or
zonal officer to get the needful information;

Census books should be kept carefully to refrain from wething or any other kind of damage;
Census book should be checked by the supervisor and zonal officer after counting 5
economic units in the first day of census. If any mistake found, it should be corrected and the
rest units should be enumerated;

To complete enumeration within schedule time and to complete the tally sheet. If more than
one book is used to provide information in the tally sheet of the main book by summarizing
all;

To submit the enumerated books and other materials to the zonal officer or supervisor in
time; and

15. To receive the honorarium cheque from the zonal officer after submitting all material.

33



3.12.2 Responsibility of a Supervisor
The supervisors have to perform the following responsibilities:

1.  To undergo two days training in schedule dates with the enumerators;

2. To check the questionnaires of 5 economic units of each enumerator in the first day of
census. If any mistake is found, it should be corrected and the enumerators should be
directed to follow the instructions for the rest of the units. Supervisor should take care, so
that, enumerators visit all economic units of their assigned areas and collect information;

3. To check 5 filled-in questionnaires of economic units of each enumerator every day. If any
mistake is found it should be corrected and to instruct work accordingly;

4. If any enumerator needs additional questionnaires, supply those from his stock of forms in
the union census control room;

5.  To remind the enumerators to finish the job within schedule time;

6. To take care, so that, no non-farm economic unit is left from counting or counted twice;

Responibility after the census

1.  To receive all filled-in questionnaires, unused questionnaires, pencil from the enumerators;

2. To check whether all questionnaires have been filled up appropriately;

3. To help the enumerators to complete the tallysheet and check whether completed properly;
and

4. To prepare the supervisors’ summary sheet and submit to the zonal officer with all
enumerators and union secretary and to receive honorarium check.

3.13 Setting of Census Training Centres

A suitable training centre was selected within the zone by the zonal officer to impart training to the
enumerators and supervisors. Usually, a room with enough seats from a high school or primary school
was selected for training purpose. Well ventilated, clean and noise free room was choosen. Moreover,
attention was given, so that, the training centre be situated at the central point of the zone.

3.14 Setting of Census Control Rooms

Since census is a gigantic work operated simultaneously throughout the country, it requires control
rooms from headquarter down to zones. A central control room was established in the headquarter
office at Dhaka which operated for 24 hours a day. Two telephones were exclusively used for the
control room. The field officers and staff used these two numbers to send their messages to census
authority. The messages were used to note down in a register. The census official used to check it and
gave solutions for the queries from the field.

Similarly control rooms were opened at Division, District, Upazila and Zonal levels. These control
rooms played vital role for smooth conducting the census.
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3.15 Distribution of Census Materials

Distribution of census materials to field officers/staff is another gigantic and challenging job of census
taking. Computer print-outs are prepared by estimating number of questionnaires, pencils, sharpner,
erasers, chalks and publicity materials etc by census zones. All the materials required for one zone are
put into one or more bags and distributed to the zonal officers. However, some reserve materials are
also given in each district and upazila. All materials were sent to district office for subsequent
distributions. Census materials were distributed in the following ways:

District and Upazila/Zone-wise Distribution

1.

9.

After receiving census materials, Zonal officers prepared enumerators’ and supervisors’ Kits with

O NG LD

Census books
Training manuals

Field manuals
Computer run
Publicity materials

Census logistics (Pencil, eraser, sharpener and lumber chalk)

Distribution lists
Envelopes
Labels

necessary questionnaires and other census materials.

The enumerator’s kit contains the following articles:

O N s wDdE

Envelope with lebel
Large book (150 pages)
Small book (25 pages)
Lumber Chalk

Pencil

Sharpener
Enumerator’s Map
Publicity materials

: One for each enumerator
: One for each enumerator
: One for each enumerator
: One for each enumerator
: Two for each enumerator
: One for each enumerator
: One for each enumerator

The supervisor’s kit contains the following articles:

No gk whE

Small book (25 pages)
Form-6

Lumber Chalk

Pencil

Sharpener
Supervisor’s map
Publicity materials

: Two for each supervisor
: One for each supervisor
: One for each supervisor
: One for each supervisor
: One for each supervisor
: One for each supervisor
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CHAPTER IV

Census Field Operation
4.1 Data Collection

Data collection during the census field operation was the most crucial job of the Economic Census.

More than one year prior to main census, the census team had to do a lot of exercises for the planning,
maintaining census protocol and other activities like enumeration procedures, training programs,
selection of enumerators and supervisors, specifying the duties and responsibilities of supervisory
census personnel, census publicity, census committees, distribution of census materials, media
campaign, data entry, data validation, tabulation and publication plan, etc.

During the census, enumerators were the main actors who went to every non-farm economic units
within their assigned EA and collected information. Trained enumerators, both male and female,
collected data through direct interview from every unit having any kind of economic activity
following the listing sheet. One questionnaire with 27 questions had to be completed for each
economic unit. Information was collected by interviewing the head of unit. In absence of head of unit,
information was collected from the next knowledgeable person who could provide all necessary
information. In the beginning, a serial number was given on the questionnaire and the same number
was put on the maingate of the unit with the help of lumber chalk. Every enumerator used a book of
150 questionnaires. Every EA had more than 150 units, additional one or two books of 25
questionnaires were used. Enumerators were instructed to be careful to avoid any kind of omission or
duplication. They were further instructed to complete enumeration within schedule time. If any unit
head refused to supply information, he was informed that, “According to the provision of Census Act
and Statistical Act 2013, the respondents have been assured that, the information that would be
provided by them will strictly remain confidential, no individual information will be disclosed; only
aggregated results in the form of report will be published following statistical procedures and
systems”.

A supervisor monitored the tasks of 5-6 interviewers under his/her jurisdiction. He closely supervised
and helped the enumeration works of enumerators under him. He monitored the works of enumerators
and acted as a link person between the enumerators and the zonal officer. If any additional book or
logistics support was required by any enumerator, he supplied by bringing from the census control
room.

Moreover, Zonal Officers, District Census Coordinators and other officials of Bangladesh Bureau of
Statistics (BBS), Statistics and Informatics Division (SID) and Joint Secretaries, Deputy Secretaries
from the Ministry of Public Administration supervised the overall data collection, coordination of
census activities as a whole. Besides, the census committees monitored the census activities including
data collection and they provided all out support as required.

37



4.2 Supervision

To maintain quality of data, close supervision was essential. To supervise the works of 5-6
enumerators, a local level supervisor was appointed. During the census field operation, the supervisors
stayed in the field, observed the counting works of enumerators and guide them to collect data
correctly. Moreover, supervision was made by the Zonal Officer, District Census Coordinator,
Regional Census Coordinator and senior officers from headquarter. As such, the enumerators were
careful to collect data properly and finish the counting works timely.

4.3 Monitoring

In monitoring job, Supervisors, Zonal Officers, District Census Coordinators, Regional Census
Coordinators were directly involved. Moreover, to ensure effective monitoring and quality control of
the census, officials of Statistics and Informatics Division (SID) and Bangladesh Bureau of Statistics
(BBS) were engaged. Secretary, SID and Director General, BBS acted as the Chief Census
Coordinator and National Census Coordinator respectively. Deputy Director General, BBS and Joint
Secretary, SID worked as the Deputy National Census Coordinator. Officers of BBS were assigned
with the responsibility of District Census Coordinators (DCCs), where the jurisdiction of a DCC was a
complete district or a part of a large district. They coordinated the whole gamut of census activities in
their jurisdictions. Higher level supervisions and monitoring were also made by the senior officials of
BBS and SID. In addition, officials of other ministries, departments and field administration were also
associated in the monitoring census works.

4.4 Documents Receipt and Archieving

After copmpleteing the census count, the enumerators prepared tallysheet and submitted the book and
tallysheet to the supervisors concerned. The supervisor filled up the Form-6 and submitted the books
and Form-6 to the zonal officer. The zonal officer prepared the Form-7 with the help of all Form-6
under his jurisdiction and submitted it to the District Census Cordinator. The District Census
Cordinator prepared the Form-8 (District summary) and sumitted to the Head Office at Dhaka.

The filled-in census books of Dhaka, Gazipur and Narayanganj City Corporation were received at
Head Office at Dhaka and those of Chittagong City Corporation at Chittangong office. The rest were
submitted to respective Union Information and Service Centres.
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4.5 Payment of Honoraria to Enumerators and Supervisors

The enumerators and supervisors who worked for the economic census 2013 field operation process
were given honoraria. Payments of honoraria were made through security cheques encashable from
selected branches of Sonali Bank. Payments of honoraria were also made to all others officials who
were associated with the census at different levels through similar cheques at the rate described below:

Rates of Honoraria

Serial Designation of Census Worker/Officer Rate (Taka)
Number
1 Enumerator 4000.00
2 Supervisor 4500.00
3 Zonal Officer 6000.00
4 D/C/DDC/Other Officials 8000.00
5 CCC, ACCC, NCC, ANCC, C,AC 15000.00
6 UNO 6000.00
7 DC 8000.00
8 Upazila Control Room 1500.00
9 CA UNO Office 1500.00
10 CA DC Office & Commissioner Office 1500.00
11 U.P. Secretary 1500.00
12 Pourashava Office Secretary 1500.00
13 HQ Control Room 1500.00
14 Other Officials (Monitoring & Supervision) 1500.00

The honoraria cheques of enumerators and supervisors and all other who worked for census at upazila
level handed over to DCC concerned to disburse these through zonal officers under them. Separate
packets of cheques for every upazila/zone were issued. A letter was issued to the Manager, Sonali
Bank, giving them the cheque numbers which might be produced to his bank branch for encashment.
The recipients of upazila level workers encashed the cheques in particular dates with showing their
appointment cards. Counterfoils of the disbursed cheques were collected by the zonal officer and
submitted to the central control room at Dhaka. The system was found safe and sound for all levels.
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CHAPTER V
Post Enumeration Check (PEC) Survey

5.1 Background

Large scale data collection through census is often prone to various types of non-sampling errors. One
standard approach followed in correcting these errors is to conduct an independent Post Enumeration
Check (PEC) within a short period after completion of the main census and use the estimates of the
PEC to correct the errors.

Post Enumeration Check (PEC) involves re-enumerating designated sample Enumeration Areas (EAS)
and re-enumerating the economic units. The PEC is a complete re-enumeration of a representative
sample of a census population followed by matching each responding unit enumerated in the PEC
with information obtained from the census enumeration. The results of the comparison are mainly
used to measure coverage and content error.

Coverage error refers to either an under-count or over-count of units owing to omissions of economic
units or duplication or erroneous inclusion respectively. Content error pertains to the error in the
characteristics that are reported for the economic units which are enumerated. Both types of errors can
affect the distribution of the population with respect to their characteristics.

There are three types of coverage errors:

i.  Omissions
ii. Duplications and
iii. Erroneous inclusions

These errors can also occur in the recorded characteristics with respect to the enumerated units such as
type of unit, type of activity, employment size etc. While coverage error refers to economic units
missed in the census or those erroneously included, content errors evaluate the response quality of
selected questions in a census, which are also a basis for evaluating the reliability of some
characteristics reported in the census (such as unit type, activity type, employment size etc.)

Independence between the PEC and the census is a prime requirement for the dual system of
estimation. The validity of the PEC estimates hinges on the assumption of independence between the
census and the PEC. Efforts should, therefore, be made to separate the two to the extent possible.

In view of this, the BBS decided to give the responsibility of conducting the PEC of the Economic
Census 2013 to an independent organization. Bangladesh Institute of Development Studies (BIDS),
which is an autonomous professional body with the experience of successfully conducting the PEC of
the Population Census 2011, submitted Expression of Interest for this purpose. On the basis of the
evaluation of the Technical and Financial Proposal submitted, BIDS was finally chosen for conducting
the PEC of the Economic Census 2013.

41



BIDS devoted full time to the planning and implementation of the PEC. The core research team
formed by BIDS was specially designated to the PEC. The team was headed by a Study Director who
guided all aspects of the PEC effort.

All team members including the enumerators and supervisors of the PEC were selected in a way to
ensure that they were completely different from the Census team deployed in each area.

5.2 Sampling design and sample size

The sampling design prepared by BIDS involved drawing a sample of 300 Enumeration Areas (EAS)
following two stage sampling procedure. In the first stage, the overall economy was divided into three
strata, namely City corporations, Municipalities and Rural areas. Based on the share of these three
strata in the total number of economic units in the census, a total of 300 unions/wards were selected
from these strata. In the second stage, one Enumeration Area was selected from each sample
union/ward. All economic units belonging to the sample union/ward were completely enumerated
under the PEC.

Economic units are the basic units of investigation in both Census and PEC. On the basis of the pre-
census listing results, Enumeration Areas were created to have about 150 economic units per EA.
With 300 sample EAs, the total size of the sample economic units, thus, becomes nearly 45000, which
was considered large enough for getting reliable estimates of coverage and content error.

The Economic Census 2013 showed that the number of economic units in rural areas were nearly two-
thirds (67%) of the total number of economic units in the country while another 19% of the units were
in the municipalities and the remaining 14% were in the city corporations. Based on this share of these
three strata in the total number of economic units in the census, the sample 300 unions/wards were
allocated amongst the three strata as follows:

Table 1: Distribution of Sample Unions/Wards by Strata

Strata No. of Sample Unions/wards
City corporation 50
Municipality 63
Rural 187
All 300

The sample unions/wards were drawn from the total number of unions/wards in each stratum applying
PPS (probability proportional to size) method using the number of economic units in each union/ward
as a measure of size.

Next step was to select one sample EA out of the total number of EAs created in the union/ward. This
selection was made by using the simple random sampling method. The EA list of the selected
union/ward was obtained from the Regional/Upazila statistics office.

42



5.3 PEC Questionnaire
The PEC questionnaire was kept short containing only the essential features of the Economic Census
to reflect on the content error of the census. The following fourteen questions of the Economic Census

out of 27 questions were included in the PEC questionnaire:

1. Name of Mauza/Mahalla

2. Census and PEC serial number of the unit

3. Name and address of the unit

4. Particulars of unit head

5.  Type of unit

6. Location of household units and type of establishment unit
7. Type of main economic activity

8. Detailed description of activity and industry code

9. Registration status of the unit

10. Year unit started

11. Maintenance of books of accounts and frequency
12. Type and number of employees engaged in the unit.
13. Use of fuel in production

14. Use of computer in production

The sampling methodology and the PEC questionnaire prepared by BIDS was reviewed and approved
in a joint meeting of BBS, BIDS and the Technical Committee of the Economic Census 2013 held on
September 26, 2013.

5.4 Identification of Enumeration Areas

For proper conduct of the PEC enumeration in the 300 sample EAs, the areas covered in the sample
EAs needed to be bounded with definite boundaries and landmarks. During the Economic Census
2013, attempts were made to prepare sketch maps of all EAs. Unfortunately, this was not completed
for all EAs. Therefore, fresh sketch maps of the sample EAs with proper direction and legendary of
landmarks and approximate scales had to be prepared at the beginning of PEC field operation for EAs
for which Census sketch maps were not available.

5.5 Training of Master Trainers, Supervisors and Field Enumerators

At the request of BIDS, 63 BBS personnel were deputed by BBS to undertake training as Master
Trainers/Supervisors. The selected persons along with 5 Supervisors deployed by BIDS were trained
at BIDS during 1-2 October, 2013. Senior officers of BBS who were involved in developing the
methods of conducting the economic census along with senior officials of BIDS provided the
necessary training to the Master Trainers and Supervisors through audio-visual techniques and
question answer sessions.
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Training of Field Enumerators by the Master Trainers took place in the Regional Offices of BBS
during 4-5 October 2013. The enumerators were the local BBS staff (JSAs, Sls, ASOs). In deploying
BBS staff, care was taken to ensure independence between PEC and census operations by assigning
BBS staff to areas different from their earlier involvement in the census, if any. A verbatim training
manual was used to keep the training uniform and complete throughout the country.

A total of 300 enumerators completed PEC data collection during 6-10 October, 2013. The PEC data
collection was intensively supervised by the BIDS team and a team of high level BBS officials
specially assigned for this purpose.

5.6 Editing and coding of PEC books

After obtaining the filled in PEC books from the field offices of BBS on completion of 5 days PEC
enumeration on 10" October,2013, these books were edited and coded before they were taken up for
necessary PEC processing. For this purpose, 26 editors and coders and 4 coordinators were engaged
for a period of 8 days from 24 to 31 October, 2013.They were selected from amongst experienced
staff of BBS. They were trained for this purpose for two days in BBS. The coding was closely
supervised by the BIDS team. The required editing and coding operation of the PEC program was
satisfactorily completed on due date.

5.7 Matching of EAs of PEC and Census

After the completion of the field enumeration of Economic Census 2013, the census books were
retained in the Upazila Statistical Offices for processing. However, arrangements were made for quick
shifting of these books to BBS headquarters before the PEC enumeration started so as to eliminate any
possibility of copying during PEC enumeration from corresponding census books.

Before starting the PEC matching operation, it was verified if all the 300 PEC EA books and the
corresponding census books were available in Dhaka office. All the 300 PEC sample areas were given
a continuous serial number in some geographic order. The same serial number was put on the
corresponding census books and thus a matching operation between PEC sample EA and the
corresponding census book was performed. However, there were quite a number of cases of incorrect
geo-codes used in both census and PEC, which rendered the matching of the two sets of books quite
time-consuming and almost all the census books had to be sifted through to complete the matching
task.

5.8 Matching of PEC and Census Economic Units

2.8.1 Matching Rules

Economic Census 2013 classified all economic units into two broad categories:
I. household units; and
ii. establishments. Household units included activities carried out within the household and also
activities such as hawking, street vending, operating own rickshaw, van, push-cart etc. carried
out by household members outside the household.
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The establishments were, in turn, of two categories:
I.  permanent and
ii. temporary, depending on whether the structure they used were of permanent or temporary
nature. The relevant definitions of these different categories of economic units have been
given in the PEC report.

The matching form used in the case of establishments included the following six items:
i.  Serial number of unit;
ii.  Name of the unit;
iii. Type of establishment;
iv. Sex of unit head,;
v. Number of male and female workers; and
vi. 4-digit economic activity code.

The items included in the matching form used in the case of household units were the following:
i.  Serial number of unit;
ii. Name, sex, education and age of the unit head;
iili. Whether the activity is carried out within or outside the household;
iv. Number of male and female family workers;
v. Number of male and female hired workers; and
vi. 4-digit economic activity code.

For item iii. in the case of household units, the relevant information is to be compiled from answer to
Question 6.1 of PEC questionnaire. However, since the census questionnaire did not ask this question
separately, the locational attribute of the unit has to be discerned from the detail description of the
activity recorded under Question 5 of the census questionnaire.

The detailed matching rules for the establishments and household units has been followed in

respective forms.
2.8.2 Matching Operation

The PEC enumeration recorded 38,583 economic units in the 300 sample EAs. For carrying out
matching operation of these economic units with those recorded in the census, 50 BBS staff of
different designations and experience were engaged as matchers and another 12 officers of BBS and
BIDS were engaged as supervisors after they were given training on matching in the training institute
of BBS. Matchers were grouped in batches of two persons. One dictated and the other noted on the
matching form the required information from the PEC and the census book. In the event of
discrepancies between PEC and census records the two matchers jointly examined the matching rule
and took appropriate decisions.
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If the economic unit recorded under PEC did not have a matching unit in the census book, it was
marked as PEC non-matched unit. In the opposite case it was recorded as Census non-matched units.
A summary of the outcome of the PEC matching operation and an account of the follow-up cases in
both PEC and census was prepared for each EA.

5.9 Reconciliation of non-matched units

Both the census questionnaire and the PEC questionnaire included information on the
telephone/mobile number of the respondent. A random selection of 15 PEC enumeration areas showed
that two out of three responding economic units had a mobile phone in use. This facilitated the task of
reconciliation of non-matched units very significantly. In most cases, the discrepancies could be
resolved through direct phone calls to the respondents. Where direct contact with the respondent could
not be established the relevant information could be cross checked from neighboring economic units
who had mobile phone in use and who were covered in the PEC or the census. Most of the non-
matched economic units were thus reconciled through phone calls. For the remaining few non-
matched economic units, reconciliation attempts were made through follow-up field visits. The final
outcome of the matching and reconciliation exercise was compiled in specified format and these were
used to estimate the extent of coverage error in the census.

5.10 PEC Findings

The PEC findings reveal that the Net Under-Count is 0.84% which is 0.70% in rural, 1.34% in
municipality and 0.99% in city corporation. Adjusting the data of the Economic Census 2013 using
the PEC findings, the core estimates at national level become as follows:

Type of Number of Total Persons Engaged
Establishments Establishments
Total % Total % Male % Female %

1 2 3 4 5 6 7 8 9
Total 7884369 100| 24715245 100, 20627768 100, 4087477 100
Permanent 4553327 57.75|19233555| 77.82| 16020909 77.67| 3212646 78.60
Temporary 487243 6.18| 967297| 3.91 944979 4.58 22318/ 0.55
Economic Household | 2843799| 36.07| 4514393| 18.27 3661880 17.75| 852513| 20.86
Urban 2256227 28.62| 9609508 38.88 7701789| 37.34| 1907719 46.67
Permanent 1596313| 20.25| 8493329| 34.36 6754438| 32.74| 1738891| 42.54
Temporary 208311 2.64| 419728 1.70 409153 1.98 10575 0.26
Economic Household 451603 5.73] 696451 2.82 538198 2.61| 158253 3.87
Rural 5628142| 71.38]/15105737| 61.12| 12925979| 62.66| 2179758 53.33
Permanent 2957014| 37.50] 10740226| 43.46 0266471 44.92| 1473755| 36.06
Temporary 278932 3.54| 547569 2.22 535826 2.60 11743 0.29
Economic Household | 2392196 30.34| 3817942| 15.45 3123682 15.14| 694260, 16.99
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The adjusted results reveal that, there are 78,84,369 establishments where 45,53,327 are permanent,
4,87,243 temporary and 28,43,799 economic households at national level. In the urban areas, there are
22,56,227 establishments in which 15,96,313 are permanent, 2,08,311 temporary and 4,51,603
economic households. In the rural areas, there are 56,28,142 establishments in which 29,57,014 are
permanent, 2,78,932 temporary and 23,92,196 economic households.

On the other hand, there are a total of 2,47,15,245 persons engaged in non-farm economic activities at
national level, in which 1,92,33,555 are engaged in permanent establishments, 9,67,297 in temporary
establishments and 45,14,393 in economic households. In the urban areas, there are 96,09,508 persons
engaged, in which 84,93,329 are in permanent establishments, 4,19,728 in temporary establishments
and 6,96,451 in economic households. In the rural areas, there are 1,51,05,737 persons engaged, and
of them, 1,07,40,226 are in permanent establishments, 5,47,569 in temporary establishments and
38,17,942 in economic households.
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CHAPTER VI
Data Processing and Tabulation

Data processing is a regular job of BBS and it has a designated wing named Computer Wing to
perform all activities pertaining to data entry, cleaning, validation, processing and production of
statistical tables as per tabulation plan. But, the Computer Wing has limitations in respect of
manpower for editing, coding and data entry for a large scheme like census operation. For quick
editing, coding, data entry and avoiding the huge task of carrying census documents from the field to
headquarter and storing them, it was planned that, data should be edited, coded and enter into the
computer in the Union Information and Service Centres (UISC) at present Union Digital Centre
(UDC) at the field level.

6.1 Editing and Coding

For proper editing and coding of the filled-in questionnaires, the UISC staffs were provided intensive
training. Both manual (Editing and Coding) in Bangla and English, which were enriched with entire
coding structure with detailed description and classification, were provided to them. Some codes in
broader groups had been provided with the questionnaire. The Economic Census 2013 questionnaire
was partially pre-coded. But, vital questions like industrial classification, product classification were
open ended. These had to assign codes in the office by the specially trained coders. Bangladesh
Standard Industrial Classification (BSIC) -2009, the Bangladesh version had been developed and
customized based on International Standard Industrial Classification of all Economic Activities ISIC,
Rev-4 of the United Nations. This BSIC-2009 was followed for unique coding of economic activities.
Similarly, Bangladesh Central Product Classification (BCPC) 2012, the Bangladesh version based on
Central Product Classification (CPC) Revision 2 of United Nations was followed during the coding of
products and services.

In future, BSIC and BCPC coding job should be planned very carefully. This kind of coding job is
very complicated and needs prior experience of such coding. Adequate training with hand-on exercise
should be provided ahead of time to make the coders ready for such job. It it is aimed to use UISC for
editing, coding and data entry, strict control and supervision system was imposed by the BBS for
quality assurance.

6.2 Data Entry

Computer-based keyboard data entry was carried out using personal computer with built-in logical
controls in web enabled data entry programs. Bangladesh Bureau of Statistics had utilized Union
Information Service Center (UISC) to capture census data. It was assumed that, data capturing and
processing would be faster and the result might be published in time. A web enabled data entry form
was developed to enter data through computer networking environment established in the UISC.
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In the Economic Census 2013, a series of tables were generated covering the requirements of the
users. These tables were main tables and special tables. The main tables were to provide national,
divisional, district, upazila and union-wise results in respect of principal characteristics of the
establishments and employment therein classified by major activity groups, type of establishments,
ownership, size and type of employment, year of inception, number of persons engaged (TPE), type
of business activities, type of organization, capital amount including investment by Expatriate
Bangladeshi, mode of accounts, mode and duration of payments to the employee, use of fuel, mode of
selling products, use of computer technology, etc.

6.3 Imputation and Data Validation

To make the dataset consistent for large data file like Economic Census, it is essential to undergo edit
and imputation process after data entry. Although the Economic census was very large, still BBS
decided manual correction of the filled in questionnaires and imputation based on other information
for the person or household or for other persons or households. For cases where sufficient information
was unavailable for the specific person or household to correct apparent errors, the hot-deck
imputation method was used. Editing and imputation rules were formulated by subject-matter
specialists, not by computer programmers; also, an error scrutiny and editing plan was developed at an
early stage of the census. A set of consistency rules and corrective measures were put in writing and
made available to the programming staff, leaving no room for confusion, misinterpretation or
unwarranted independent initiative. The computer programmers implemented these editing rules by
working as a part of a team with the subject-matter specialists.

Careful planning and control was required to ensure an uninterrupted flow of work through the
various stages from receipt of the census questionnaires through preparation of the database and final
tabulations. The plan included a flow of sequential actions for computer edit to be followed at the
coding/checking/recording of the data, so that, errors could be detected appropriate remedial actions
might be taken.

In future, district level data entry centres should be developed for data entry of censuses and large-
scale surveys including the economic census and sample censuses. A set of coders should be
developed with sufficient training to handle BSIC and BCPC coding jobs accurately. This will help a
lot during data validation and tabulation. Data entry system should be made on-line with edit and
imputation facilities and simultaneous transmission of data to the main server in headquarter office at
Dhaka. Thus, overall time for data processing will be reduced.
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6.4 Tabulation Plan

Tabulation plan provides the layout design in which census data are desired to release to meet the
needs of planners, policy makers and researchers. In the Economic Census 2013 a series of tables
were planned to generate. These tables were (a) Main tables and (b) Detailed tables. The main tables
were to provide national, division, district, upazila and union wise results in respect of principal
characteristics of the establishments, type of establishments, type of ownership, total person engaged,
inception period, type of economic activities, persons engaged (working proprietors and partners, full-
time and part-time employees, family workers classified by sex), NRB investment, registration status,
current fixed capital, account maintaining system, use of machinery in production, use of fuel in
production, market of production, name and address of parent company, VAT, TIN etc, had been
added in 2013 Census.

6.5 Generation of Statistical Tables

Using the edited and consistent data set, statistical tables were produced by computer programs. 40
summary tables and 15 detaited tables were generated.
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CHAPTER VII
Approval and Dissemination

7.1 Approval of Economic Census Reports

After completing the census, planners, policy-makers, researchers and other stakeholders are eager to
have data in the form of report. Just after validation of data and generation of tables, a report writing
team wrote the reports, after approved by the Statistics and Informatics Division. There were two
committees for vervatim review of the every report before approval. Committees were:

1. Editors Committee of Banagladesh Bureau of Statistics
2. Report Review Committee of Statistics and Informatics Division

Later approval of the reports, the manuscripts of the reports were sent to RDP section in BBS for
printing and got printed.

7.2 Publication of Economic Census 2013 reports

According to the publication plan of Economic Census 2013 the following reports were scheduled to
be published:

I.  Preliminary report

ii.  Post Enumeration Check (PEC) Survey report
iii. Handbook

iv. National report

v.  District reports (64)

vi.  Administrative report

7.2.1 Preliminary Report

Economic Census is conducted at every ten years. So, the users are very eager to know the result of
the economic census soon after the collection of data from the field by the enumerators. To satisfy the
desire of the users, BBS aggregated data from the Tally Sheets of the questionnaire books and
prepared the preliminary report. Firstly, the draft report was prepared. Before publication, findings of
the report were discussed in in-house meetings. Then, these were finalized in the Technical
Committee Meeting and Workshop/Seminar held in BBS auditorium where BBS officials, Resource
Persons, journalists and all stakeholders remain presents. After finalization of data, the manuscript of
the preliminary report was sent to RDP section in BBS for printing.

Then a dissemination seminar was arranged by the project team on 17 November, 2013 to publish the
preliminary report. The Honorable minister, Ministry of Planning, Secretary of SID, Secretaries of
other Ministries, electronic and print media persons and other stakeholders were present in the
Seminar. The printed publications were distributed among all the stakeholders and all Ministries.
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7.2.2 Post Enumeration Check (PEC) Survey Report

The second publication of the Economic Census 2013 was the Post Enumeration Check (PEC) Survey
report. It provided the census coverage rates which were essential to justify the quality of census
count. For independence of study, the PEC survey was conducted, processed and published by
Bangladesh Institute of Development Studies (BIDS). The PEC report was published on 23 April,
2015.

7.2.3 Handbook of Economic Census

The third publication of the Economic Census was the ‘Handbook of Economic Census 2013’
published on the 13 April, 2016 containing the concepts, definitions and procedures of economic
census. It will provide a guide-line for conducting the subsequent economic censuses of BBS.

7.2.4 National Report

The forth publication of the Economic Census 2013 was the National Report which was core of all
publications. The National Report provides data at national level as well as district level data. The
National Report was published in two volumes:

a. Volume-1 : The main report having mata data
b. Volume-2 : Detail tables.

Firstly, the draft report was prepared. Before publication, findings of the report were discussed in
Editor’s and PD’ Forum Committee of Banagladesh Bureau of Statistics. Then, it finalized in the
Technical Committee Meeting. The manuscript of the national report was sent to RDP section in BBS
for printing.

Finally, a dissemination seminar was arranged by the project team for both the volume, The National
Report published on the 31" December, 2015. The Honorable minister, Ministry of Planning, The
Honorable state minister, Ministry of Planning, Prominet economist professor Wahiduddin Mahmud,
Dr. Hossain Zillur Rahman, executive chairman, PPRC, Secretary of SID, Secretaries of other
Ministries, electronic and print media persons and other stakeholders were present in the Seminar. The
printed publications were distributed among all the stakeholders and all Ministries. Soft copies were
provided in CD.

7.2.5 District Reports

The fifth publication was the district reports of the Economic Census 2013. BBS published 64 district
reports. The reports provide district level as well as upazila level data. Out of 64 district reports, 60
were published on 18-31 December, 2016 and 4 were published on 2-5 January, 2017. Dissemination
seminar was arranged by Divitional Statistics Office/District Statistics Office on those days with the
help of Office of the Deputy Commissioner to publish the district reports. The Honorable member of
the Parliament, Deputy Commissioner, Representative of local government, Representative of other
ministries, electronic and print media persons and other stakeholders were present in the Seminar. The
printed publications were distributed among all the stakeholders and all Ministries.
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7.2.6 Administrative Report

The sixth and the last publication of the Economic Census 2013 is the present Administrative Report.
This is a historical document and provides chronological descriptions of activities of economic census
with proper documentation of all administrative orders, questionnaires, forms, manuals and publicity
materials.

7.3 Availibility of Economic Census Reports

The reports of Economic Census 2013 are available on the web site of BBS for the use of all
concerned people of Bangladesh and also for the people all over the world. The address of BBS web
site is www.bbs.gov.bd. Anybody can visit the BBS web site and can collect data on Economic
Census Report for his/her own use. Publication of reports can also be collected in exchange of
reasonable price from BBS sales center which is located on BBS Headquarters. Some 5% of unit level
data can also be collected in exchange of money as per the rules of data sale of BBS.
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CHAPTER VIII
Concepts and Definitions

8.1 Economic Activity:

All activities undertaken for profit or own consumption are considered as economic activities. Such
activities shall refer to production, distribution, marketing and sales of goods and services.

8.2 Economic Unit:

Economic Unit is defined as a single establishment or economic household operating economic
activities for profit, household gain or indirect benefit to the community.

8.3 Establishment:

An establishment is an enterprise or part of an enterprise that is situated in a single location and in
which only a single (non-ancillary) productive activity is carried out or in which the principal
productive activity accounts for most of the value added.

The basic economic unit operated in a permanent or temporary place is treated as establishment. If the
activity is carried out in a separate room of a household or place only for shop/show room/plants is
also considered as separate economic establishment.

8.4 Permanent Structure:
A structure that has a fixed location and permanent shed, wall and fence is a permanent structure. It
may be a building, tin shed or a hut or parts thereof. It usually lasts for more than a year.

8.5 Temporary Structure:

Temporary structures are those which have temporary shed but with no wall or fence. It may also be a
type with wall or fence but no shed.

8.6 Permanent Establishment:

An economic unit outside household having fixed location and permanent structure is a permanent
establishment. Permanent establishment is operated in a permanent structure.

8.7 Temporary Establishment:

An economic unit located in a fixed place beside a road or in a market place outside household, under
a temporary shed for a year or more is a temporary establishment. The structure may have either shed
having no fence or fence with no shed. Temporary establishment is operated in a temporary structure.

8.8 Economic Household:

Households those have non-agricultural economic activities such as cottage industry, shop or
workshop in or within its premise are classified as Economic Household. However, economic
activities operated in the household as well as operated outside the household such as hawking,
operating own rickshaw/push cart/van/easy bike, street vendor etc. are included within the purview of
the household based economic activities.
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8.9 Non-Profit Institutions (NPI):

The establishments those work for social service and not for profit are non-profit institutions. If these
have profitable undertakings and profits actually earned, they consequently divert it into people’s
service activities. The non-profit institutions like mosques, temples, churches, free schools, different
professional associations, political parties, trade unions, employees’ associations, clubs, orphanages,
volunteer organisations, sports/cultural organisations, NGOs etc. are covered in the category.

8.10 Rural Area:

The area outside those of City Corporations, Paurashavas and Upazila Headquarters in the country
constitutes the rural area.

8.11 Urban area:

There are three components of the urban area. The area within the jurisdictions of City Corporation,
Paurashava and Upazila Headquarters are treated as urban area for the Economic Census 2013.

8.12 Ward/Union:

Ward is a part of a Paurashava or City Corporation. For the administrative convenience, each
Paurashava or each City Corporation has been divided into several parts. Each part is called a Ward.
Every ward has a ward council institution and a distinct map. The equivalent unit of Ward in the rural
area is Union.

8.13 Mauza:

Mauza is the smallest revenue collection unit in the country. Each Mauza has distinct demarcated map
called Cadastral Survey (CS) map and a Jurisdiction List Number (J.L No). A Mauza may consist of
one or more villages. It is a popular unit in the village and is called revenue village.

8.14 Mahalla/Village:

Mahalla is the smallest informal unit in the urban area and its equivalent unit in the rural area is a
village. Each Mahalla is a part of a ward, which is a part of a Paurashava or City Corporation in the
urban area.

8.15 Paurashava (Municipality):

According to Paurashava Ordinance 1977, Paurashava is an urban area demarcated by a defined area
map and location. As per Paurashava Act, 2009, it includes all Paurashavas within the jurisdiction of
Ministry of Local Government and Rural Development & Cooperatives. The Paurashava is a local
government body headed by a Mayor. The Paurashava authority administers the area under its
jurisdiction, and is basically responsible for the well-being of the residents. Ensuring the necessary
civil amenities for the people is its important function.

8.16 Upazila Headquarters:

Upazila Headquarters is also an urban area formed around Upazila complex or Upazila Police Station
as a nuclear point. If a part of a Mauza falls within the Upazila Headquarters, the entire Mauza is
considered under the coverage of Economic Census for the convenience of census enumeration.
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8.17 Growth Centre:

Growth Centre (GC) is called provisionally the convenient well-communicated marketing places
where agricultural products are brought from rural areas for selling. The economic activities of the
growth centres developed and constructed by the Local Government Engineering Department (LGED)

are counted in the Economic Census 2013.

8.18 Non-Economic Activities:

Human activities which are not performed for money or other monetary gains are called non-
economic activities. For instance, if person/persons of a family are engaged in household works like
cooking, taking care of own family members, helping in studying the children, are considered as non-
economic activities in the census.

8.19 Definitions of different economic units used in three censuses are given below:

Type of

Economic 2013

Units

2001 & 03

1986

Permanent
Establishments

An economic unit outside
household having fixed
location and permanent
structure is a permanent
establishment. Permanent
establishment is operated
in a permanent structure.

Economic unit having
fixed location and
permanent structure
(lasting for more than a
year) is a permanent
establishment. Permanent
establishment is organised
in a permanent structure.

Units primarily engaged in
economic activities with
permanent structure and
fixed location.

Temporary Establishments

An economic unit outside
household located in a
fixed place beside a road
or in a market place,
whether under a
temporary shed for a year
or more is a temporary
establishment. The
structure may have either
shed having no fence or
fence with no shed.
Temporary establishment
is organised in a
temporary structure.

Economic units situated
in a fixed place beside a
road or in a market place
whether under a
temporary shed for a year
or more is a temporary
establishment. The
structure may have either
shed and no fence or
either fence or no shed.
The activity undertaken
regularly under the open
sky is also included in the
category. Temporary
establishment is organised
in a temporary structure.

Economic units, situated in
a fixed place beside a road
or in a market place,

whether under a temporary

shed or sky.
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Type of
Economic
Units

2013

2001 & 03

1986

Economic Households

Households those have
non-agricultural

economic activities such
as cottage industry, shop
or workshop in or within
its premise are classified
as Economic Household.
However, economic

activities operated in the
household as well as
operated outside the
household such as

hawking, operating own
rickshaw/push
cart/van/easy bike, street
vendor etc. are included
within the purview of the
household based
economic activities.

Premise-based
Establishment:
Many households have
non-agricultural
economic activities such
as cottage industry, shop
or workshop in or within

its premise. These are
classified as premise
based economic

establishments. Premised
based establishment is
organised in a premise
based  structure. The
structure may be either
permanent or temporary
or even under the open
sky.

Premise-based Economic
Activity:

Many households have
non-agricultural economic
activities such as a cottage
industry, shop or workshop
in or within its premises.
These are classified as
households with premise
based economic activity.
Floating economic activity
in  households: If any
member of the households
is  self-employed and
engaged in floating
occupation like hawking,
pulling a rickshaw, shoe-
polishing etc., that
household is classified as a

household with floating
economic activity.
Members of the households
who are engaged in
permanent jobs or are
working for others in
exchange for wages are not
included.

8.20 Definitions of different categories of Industries:

8.20.1 Large Industry

In manufacturing, large industry will be deemed to comprise enterprises with either the value
(replacement cost) of fixed assets excluding land and building in excess of Tk. 300 million or with
more than 250 workers.

For services, ‘large industry’ will correspond to enterprises with either the value (replacement cost) of
fixed assets excluding land and building in excess of Tk. 150 million or with more than 100 workers.

8.20.2 Medium Industry

In manufacturing, medium industry will be deemed to comprise enterprises with either the value
(replacement cost) of fixed assets excluding land and building between Tk. 100 million and Tk. 300
million, or with between 100 and 250 workers.
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For services, ‘medium industry’ will correspond to enterprises with either the value (replacement cost)
of fixed assets excluding land and building between Tk. 10 million and Tk. 150 million, or with
between 50 and 100 workers.

If on one criterion, a firm falls into the ‘medium’ category, while it falls into ‘large’ category based on
the other criterion, the firm will be deemed as in the ‘large’ category.

8.20.3 Small Industry

In manufacturing, small industry will be deemed to comprise enterprises with either the value
(replacement cost) of fixed assets excluding land and building between Tk. 5 million and Tk. 100
million, or with between 25 and 99 workers.

For services, ‘small industry’ will correspond to enterprises with either the value (replacement cost) of
fixed assets excluding land and building between Tk. half a million and Tk. 10 million, or with
between 10 and 25 workers.

If on one criterion, a firm falls into the ‘small’ category, while it falls into ‘medium’ category based
on the other criterion, the firm will be deemed as in the ‘medium’ category.

8.20.4 Micro Industry

In manufacturing, micro industry will be deemed to comprise enterprises with either the value
(replacement cost) of fixed assets excluding land and building between Tk. half a million and Tk. 5
million, or with between 10 and 24, or smaller number of, workers.

If on one criterion, a firm falls into the ‘micro’ category, while it falls into ‘small” category based on
the other criterion, the firm will be deemed as in the ‘small’ category.

8.20.5 Cottage Industry

In manufacturing, cottage industry will be deemed to comprise enterprises with either the value
(replacement cost) of fixed assets excluding land and building of less than Tk. half a million, or with
up to 9 workers, including household members.

If on one criterion, a firm falls into the ‘cottage’ category, while it falls into ‘micro’ category based on
the other criterion, the firm will be deemed as in the ‘micro’ category.

(Note: The definitions under 2.20 are as per the “National Industrial Policy 2010 of Bangladesh)

8.21 Definitions of Broad Industrial Classifications:

According to International Standard Industrial Classification (ISIC), Rev.4, all economic activities are
classified into 21 broad sections (United Nations, 2008). The report follows the classification and
covered the sections except three by customizing those in Bangladesh context - Bangladesh Standard
Industrial Classification (BSIC) -2009. The definitions of those broad sections are as below:
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8.21.1 Section-A: Agriculture, forestry and fishing:

Agriculture, forestry and fishing activities comprise of the exploitation of vegetal and animal natural
resources, comprising the activities of growing of crops, raising and breeding of animals, harvesting
of timber and other plants, animals or animal products from a farm or their natural habitats. This
section also covers fisheries and aquaculture. In Economic Census 2013, only non-household based
activities of such types has been considered as economic activities.

8.21.2 Section-B: Mining and quarrying:

This section includes the extraction of minerals occurring naturally as solids (coal and ores), liquids
(petroleum) or gases (natural gas). Extraction can be achieved by different methods such as
underground or surface mining, well operation, seabed mining etc. These activities also include
supplementary activities aimed at preparing the crude materials for marketing, for example, crushing,
grinding, cleaning, drying, sorting, concentrating ores, liquefaction of natural gas and agglomeration
of solid fuels. These operations are often carried out by the units that extracted the resource and/or
others located nearby.

8.21.3 Section-C: Manufacturing:

Manufacturing includes the physical or chemical transformation of materials, substances or
components into new product. Substantial alteration, renovation, or reconstruction of goods is
generally combined to be manufacturing.

The units engaged in manufacturing are often described as plants, factories or mills and
characteristically use power-driven machines and materials-handling equipment. However, economic
units that transform materials or substances into new products by hand or in the worker’s home and
those engaged in selling to the general public of products made on the same premises from which they
are sold, such as bakeries and custom tailors, are also included in this section. Manufacturing units
may process materials or may contract with other units to process their materials for them. Both types
of units are included in manufacturing.

8.21.4 Section-D: Electricity, gas, steam and air conditioning supply:

This section includes the activity of providing electric power, natural gas, steam, hot water and the
like through a permanent infrastructure (network) of lines, mains and pipes. The dimension of the
network is not decisive; also included are the distribution of electricity, gas, steam, hot water and the
like in industrial parks or residential buildings. This section therefore includes the operation of electric
and gas utilities, which generate, control and distribute electric power or gas. Also included is the
provision of steam and air-conditioning supply.

8.21.5 Section-E: Water supply; sewerage, waste management and remediation activities:

This section includes activities related to the management (including collection, treatment and
disposal) of various forms of waste, such as solid or non-solid industrial or household waste, as well
as contaminated sites. The output of the waste or sewage treatment process can either be disposed of
or become an input into other production processes. Activities of water supply are also grouped in this
section, since they are often carried out in connection with, or by units also engaged in, the treatment
of sewage.
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8.21.6 Section-F: Construction:

This section includes general construction and specialized construction activities for buildings and
civil engineering works. It includes new work, repair, additions and alterations, the erection of
prefabricated buildings or structures on the site and also construction of a temporary nature.

General construction is the construction of entire dwellings, office buildings, stores and other public
and utility buildings, farm buildings etc., or the construction of civil engineering works such as
motorways, streets, bridges, tunnels, railways, airfields, harbours and other water projects, irrigation
systems, sewerage systems, industrial facilities, pipelines and electric lines, sports facilities etc.

This work can be carried out on own account or on a fee or contract basis. Portions of the work and
sometimes even the whole practical work can be subcontracted out. A unit that carries the overall
responsibility for a construction project is classified here.

8.21.7 Section-G: Wholesale and retail trade; repair of motor vehicles and motorcycles:

This section includes wholesale and retail sale (i.e. sale without transformation) of any type of goods
and the rendering of services incidental to the sale of these goods. Wholesaling and retailing are the
final steps in the distribution of goods. Goods bought and sold are also referred to as merchandise.
Also included in this section are the repair of motor vehicles and motorcycles.

8.21.8 Section-H: Transportation and storage including postal and courier:

Economic unit engaged in passenger or freight transport, whether scheduled or not, by rail, pipeline,
road, water or air and associated activities such as terminal and parking facilities, cargo handling,
storage etc. included in this section is the renting of transport equipment with driver or operator.
Postal and courier activities are also included here.

8.21.9 Section-I: Accommodation and food service activities (Hotel and restaurant):

Activities of economic units include the provision of short-stay accommodation for visitors and other
travelers and the provision of complete meals and drinks fit for immediate consumption. The amount
and type of supplementary services provided within this section can vary widely (United Nations,
2008). It also includes either one or both of hotels and restaurants.

8.21.10 Section-J: Information and communication:

These activities include the production and distribution of information and cultural products, the
provision of the means to transmit or distribute these products, as well as data or communications,
information technology activities and the processing of data and other information service activities.
The main components of this section are publishing activities, including software publishing, motion
picture and sound recording activities, radio and TV broadcasting and programming activities,
telecommunications activities and information technology activities and other information service
activities.
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8.21.11 Section-K: Financial and insurance activities:

This section includes financial service activities, including insurance, reinsurance and pension funding
activities and activities to support financial services. This section also includes the activities of
holding assets, such as activities of holding companies and the activities of trusts, funds and similar
financial entities.

8.21.12 Section-L: Real estate activities:

This section includes acting as lessors, agents and/or brokers in one or more of the following: selling
or buying real estate, renting real estate, providing other real estate services such as appraising real
estate or acting as real estate escrow agents. Activities in this section may be carried out on own or
leased property and may be done on a fee or contract basis. Also included is the building of structures,
combined with maintaining ownership or leasing of such structures.

8.21.13 Section-M: Professional, scientific and technical activities:

This section includes specialized professional, scientific and technical activities. These activities
require a high degree of training, and make specialized knowledge and skills available to users.

8.21.14 Section-N: Administrative and support service activities:

This section includes a variety of activities that support general business operations. These activities
differ from those in the section of Professional, scientific and technical activities, since their primary
purpose is not the transfer of specialized knowledge.

8.21.15 Section-O: Public administration and defense; compulsory social security:

This section includes activities of a governmental nature, normally carried out by the public
administration. This includes the enactment and judicial interpretation of laws and their pursuant
regulation, as well as the administration of programmes based on them, legislative activities, taxation,
national defense, public order and safety, immigration services, foreign affairs and the administration
of government programmes. This section also includes compulsory social security activities.

8.21.16 Section-P: Education:

This section includes public or private education at any level or for any profession, oral or written as
well as by radio and television or other means of communication. It includes education by the
different establishments in the regular school system at its different levels as well as adult education,
literacy programmes, religious education (madrashas), technical education, computer education,
professional coaching centres, training centres etc. Also included are military schools and academies,
prison schools etc. at their respective levels.

8.21.17 Section-Q: Human health and social work activities:

This section includes the provision of health and social work activities. Activities include a wide range
of activities, starting from health care provided by trained medical professionals in hospitals and other
facilities, over residential care activities that still involve a degree of health care activities to social
work activities without any involvement of health care professionals.
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8.21.18 Section-R: Arts, entertainment and recreation:

This section includes a wide range of activities to meet varied cultural, entertainment and recreational
interests of the general public, including live performances, operation of museum sites, gambling,
sports and recreation activities.

8.21.19 Section-S: Other service activities:

This section (as a residual category) includes the activities of membership organisations, the repair of
computers and personal and household goods and a variety of personal service activities not covered
elsewhere in the classification.

8.21.20 Section-T: Activities of households as employers; undifferentiated goods and services
producing activities of households for own use:

This class includes activities of households as employers of domestic personnel such as maids, cooks,
waiters, valets, butlers, laundresses, gardeners, gatekeepers, stable-lads, chauffeurs, caretakers,
governesses, babysitters, tutors, secretaries etc. This division also includes the undifferentiated
subsistence goods-producing and services producing activities of households. Households should be
classified here only if it is impossible to identify a primary activity for the subsistence activities of the
household. If the household engages in market activities, it should be classified according to the
primary market activity carried out.

8.21.21 Section-U: Activities of extraterritorial organisations and bodies:

Activities of international organisations such as the United Nations and the specialized agencies of the
United Nations system, regional bodies etc., the International Monetary Fund, the World Bank, the
World Customs Organisation, the Organisation for Economic Co-operation and Development, the
Organisation of Petroleum Exporting Countries, the European Communities, the European Free Trade
Association, Asian Development Bank, Food and Agriculture Organisation, International Labour
Organisation etc. This class also includes activities of diplomatic and consular missions when being
determined by the country of their location rather than by the country they represent.

65



66



CHAPTER IX
Budget Provisions & Financial Management

9.1 Economic Census 2013 Project: Few Information and Finacial Statement

Project Title

Project Period

Main DPP Approval

2" Revised DPP Approval

Estimated Cost as per Main DPP
Estimated Cost as per 2™ Revised DPP

9.2 Financial Statement of the project:

Economic Census 2013 Project

July 2011 to June 2018 (2" Revised)

20 March 2012
13 March 2016
19352.90 (GoB)

17895.81 (GoB) (2" & Last Revision)

(Taka in Lac)

Code Work Components as per DPP Estimated Cost Total Expenditure
No (Up to June 2017)
4600 Pay of Establishment 107.76 43.04
4700 Allowances 11.16 4.94
4801 TA/DA 1390.10 966.14
4805 Overtime 100.55 52.06
4815 Postage 7.00 3.53
4816 Telephone, Telegraph/ Teleprinter 40.32 21.65
4822 Gas & Fuel 112.70 58.67
4823 Petrol, Diesel and Lubricant 120.75 51.11
4824 Insurance/Bank Charges 8.00 3.86
4827 Printing Questionnaire, manuals etc. 355.32 265.67
4828 Stationary, Seal & Stamps 390.08 263.05
4830 Printing of honoraria cheques 2.82 1.71
4831 Books & Newspaper 3.00 1.73
4832 Publicity (Radio/Television Etc.) 147.00 78.67
4833 Advertisement (Poster, Sticker etc.) 277.59 196.51
4840 Training 280.00 190.57
4842 Seminar conference 620.61 230.47
4845 Entertainment 843.01 719.53
4846 Carrying cost 133.85 100.38
4874 Consulting Firm/Local Consultant 151.50 69.66
4883 Honorarium 5933.83 5696.62
4886 Survey 3534.83 3230.50
4887 Map Updating & Copying 0.76 0.76
4888 Computer Accessories 179.80 92.45
4893 Hiring Charge 514.95 415.67
4899 Contingency 88.73 62.53
4901 Motor vehicles 178.00 90.08
4906 Furniture 18.00 7.19
4911 Computer & office equipments 30.00 19.60
4916 Machineries & equipment'’s 45.00 26.43
6807 Motor vehicles 161.00 155.99
6815 Computer & Machineries 1099.90 105.62
6817 Computer Software 922.49 203.71
6821 Furniture 85.30 73.35
7901 CD Vat 0.10 Nil
Total 17895.81 13503.45

Note: Out of the total expenditure tk. 2327.74 Lac (Twenty Three Crore Twenty Seven Lac Seventy Four
Thousand Only) was refunded to the public fund as the total amount of advance was not required for the
payment of census worker on 30 June 2013.
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Additionally another survey name Survey on Investment of Remittance (SIR) was conducted with this
expenditure.

9.3 Budget Provisions

A large-scale countrywide census requires adequate funds, which is a pre-condition for a successful
completion of any census. The Government of the People’s Republic of Bangladesh solely funded
Economic Census 2013 Project. The project duration was five years (FY 2011-12 to FY 2015-16) and
the total budget allocation was approximately BDT 1885.95 Million (Equivalent to US$23.72
million). The project is expanded up to FY 2017-18. After rivitioning of DPP of the project the total
budget allocation was approximately BDT 17895.81 lac as per the following heads /components.

(Taka in Lac)

Code No Work Components as per PP Estimated Cost
(With quantity)

4600 |Pay of Establishment 107.76
4700 |Allowances 11.16
4801 |TA/DA 1390.10
4805 |Overtime 100.55
4815 |Postage 7.00
4816 |Telephone, Telegraph/ Teleprinter 40.32
4822 |Gas & Fuel 112.70
4823 |Petrol, Diesel and Lubricant 120.75
4824 |Insurance/Bank Charges 8.00
4827 |Printing Questionnaire, manuals etc. 355.32
4828 |Stationary, Seal & Stamps 390.08
4830 |Printing of honoraria cheques 2.82
4831 |Books & Newspaper 3.00
4832 |Publicity (Radio/Television Etc.) 147.00
4833 |Advertisement (Poster, Sticker etc.) 277.59
4840 |Training 280.00
4842 |Seminar/Conference 620.61
4845 |Entertainment 843.01
4846 |Carrying cost 133.85
4874 |Consulting Firm/Local Consultant 151.50
4883 |[Honorarium 5933.83
4886 |Survey 3534.83
4887 |Map Updating & Copying 0.76
4888 |Computer Accessories 179.80
4893 |Hiring Charge 514.95
4899 |Contingency 88.73
4901 |Motor vehicles 178.00
4906  |Furniture 18.00
4911 |Computer & office equipments 30.00
4916 |Machineries & equipment's 45.00
6807 |Motor vehicles 161.00
6815 |Computer & Machineries 1099.90
6817 |Computer Software 922.49
6821 |Furniture 85.30
7901 |CD Vat 0.10

Total 17895.81
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9.4 Financial Management

Financial management is very important, critical & sensitive issue for handling such a gigantic census
project. According to the article-10 (STANDARDS OF FINANCIAL PROPERTY) of the General
Financial Rules of the Government: Every Officer incurring or authorizing expenditure from public
funds should be guided by high standards of financial property: Among the principles on which
emphasis is generally laid are the following:

i.  Every public officer is expected to exercise the same vigilance in respect of expenditure
incurred from public money, as a person of ordinary prudence would exercise in respect
of expenditure of his own money.

ii. The expenditure should not be prima facie more than the occasions demand.

Importantly, in Economic Census 2013 Project the government existing financial rules & regulations
had been strictly maintained in case of every single issue before any sort of expenditure. For example,
to carry out the final data collection, we had to deploy a total of 67,036 Interviewers (Data Collectors),
12,175 Supervisors, 2,073 Zonal Officers and 86 District Census Coordinators (DCCs). Several
independent teams comprising of the senior officials of BBS and SID were assigned for supervising
and monitoring the overall activities of the census to achieve quality results. Moreover, extra measures
were taken to ensure the quality of census engaging some of the high officials temporarily such as
Deputy Secretaries and Joint Secretaries from the Ministry of Public Administration. During the
census operation, the BBS field offices had to display the rate of honorarium of the respective census
personnel’s as per the exact figure of the Development Project Proposal (DPP) in front of every
Upazila, District & Divisional offices of BBS. Besides, the chart was also displayed in front every
Upazila Nirbahi Officer (UNO) & Deputy Commissioner’s (DC) offices which was a clear picture of
financial accountability and transparency of the project.

Moreover, the project management successfully & rapidly distributed all payments including
honorarium cheques of the respective enumerators, supervisors, zonal officers and supervising officers
immediate after the completion of the main census field operations. Usually, for all types of census in
BBS, the field operations finished before April considering the weather condition and the June closing
of the financial year. Because, if we failed to send all kind of bills & vouchers to the office of Chief
Accountants Officer (CAO) before 20 June there was a chance to miss the financial year which would
be a mess for the project management. Although we had finished our main census, operation on 31
May 2013 we were able to send all kind of bills & vouchers to the office of Chief Accountants Officer
(CAO) within the stipulated time after collecting the bills & vouchers from our field offices. In fact,
we had made an impossible event into possible only for a dynamic accounts team composed of five
class one officers & thirty-five very expert staffs. The accounts team worked very hard for sorting the
massive amount of bills & vouchers in an array according to different economic codes. As a result,
during 01-20 June 2013 they needed to work on an average 15-16 hours daily without enjoying the
government holidays for completion of the gigantic works. It is important to mention here that, a
Drawing & Disbursement Officer (DDO), who is a member of Bangladesh Civil Service (Statistics)
Cadre Services, led the team.
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Notably, before the main census field operation, the project management had withdrawn BDT 650.00
million as advance from the Ministry of Finance for mitigating the immediate before & after
important census expenditures, like publicity, enumerators & supervisors honoraria cheques etc.
Actually, expenditure from advance withdrawal is pretty easier, but the final settlement a little bit
arduous & critical work for both the office of the Chief Accountant’s Officer and the project
management as the number of bills & vouchers are more than a million. That is why, in case of
previous censuses in BBS, it took 1-2 years for the final settlement of advance issues. However,
importantly, in Economic Census 2013, we settled the advance issue within six months by submitting
all bills, vouchers & statements immediately after the completion of the main census in 2013. Besides,
after census field operation we had returned the unutilized money approximately BDT 300.00 million,
out of advance withdrawn BDT 650.00 million, to the government exchequer through treasury challan
sharply within 30 June, 2013 which is basically a special evidence of high-quality project
management & financial practices.

Nevertheless, before going to the main census field operation, all sorts of purchases had to be finished
accordingly for ensuring sufficient census materials and logistics for a better, smooth and successful
census operation. For example, printing of questionnaires, purchase of pencils, erasers, sharpeners etc.
Although, we did not have enough time before the main census for purchasing the census materials
and logistics yet, we had to finish the expenditures within a very short span of time, in a hurry.

Finally, we would like to state that, all the stakeholders including top management of SID & BBS and
the field officials of BBS were pretty satisfied for ensuring accountability, transparency and the
expertise that were shown in the financial management of Economic Census 2013 Project. However,
the project set an example for its financial management, which would be an excellent reference for all
types of future activities of BBS, in particular for any census operation & all sorts of public
expenditure.
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CHAPTER X
Limitations, Lessons Learnt and Recommendations

10.1 Limitations

The Economic Census is regarded as one of the landmark activity of Bangladesh Bureau of Statistics
(BBS). Although, it is highly praised by various stakeholders, there may remain a number of
limitations in implementing a successful census. Following limitations were identified during the
Economic Census 2013:

1.

Work plan of the census was not done much ahead of census preparatory activities. As a
result, it could not follow the critical path method (CPM) fully.

Media campaign is the precondition to ensure collection of good quality census data.
Respondents get sensitized through media campaign and become encouraged to provide
accurate data to the enumerators as they can understand the importance of information they
provide. Overall campaign was excellent but, all the print and electronic media could not be
involved effectively.

Deficiency in understanding and conceptualization of concepts and definitions among
enumerators and supervisors was a great challenge in economic census as qualified
enumerators and supervisors were not always available particularly, in far-flung areas of the
country.

Sufficient training for the master trainers, supervisors and enumerators could not be provided
as the duration of training was felt inadequate.

Identification of appropriate sector of economic activities and their description could not be
recorded properly in the questionnaire because of limitation of knowledge of some
enumerators.

Inclusion of questions regarding Taxpayers Identification Number (TIN) and Value Added
Tax (VAT) created confusion among the respondents as they thought that, they could be
harassed by the tax authority if they provide information to the data collectors.

The weather condition during the main census was not fully favourable for intensive field
work as it was the summer season.

10.2 Lessons Learnt

In the light of experiences of Economic Census 2013, the following lessons were learnt:

1.

All households & economic units were listed prior to the main census. From the experience
of this listing operation it was learnt that, the gap between listing operation and the main
census should be minimal to get better coverage. Otherwise, some changes may occur with
the passage of time.
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Summer season was not at all suitable for such an exhaustive and extensive fieldwork like
egconomic census.

Proper timing was necessary at all stages for carrying out a perfect census operation.

Well organized publicity and mass communication might be undertaken much ahead of
census which should continue until the main census period to avoid confusion regarding the
questions like imposing of tax based on the information relating to TIN and VAT etc.

It was essential to ensure proper training among the enumerators, supervisors and
supervising officers to minimize coverage and content errors in the census.

10.3 Recommendations

For conducting a successful census and lessons learnt from this census and also previous censuses
following recommendations are made:

1.

10.

Schedule of activities should be designed reasonably and external factors should be taken
into consideration.

Scope and coverage of the census should be clearly spelt out much ahead of the census
planning.

A comprehensive campaign plan including budget should be prepared during the design
stage of the census and it should be followed strictly.

Economic census deals with different aspects of economic issues, therefore, concepts &
definitions and methodologies etc. should be finalized in consultation with the experts,
academics and stakeholders much before the undertaking the census.

Questionnaire and detailed manuals should be developed in consultation with academics,
experts, stakeholders and other users. Well designed pretests should be conducted much
ahead of the census and a consultative workshop on pretest findings should be arranged to
finalize the questionnaire and instruction manual.

Main census training for enumerators and supervisors should include overview on coding
scheme and editors should also undergo with the census training.

All logistics and census materials should be made available in time.

The questions should be self-explanatory and well understandable to the respondents.
Educated youths preferably females should be selected as enumerators and supervisors.
Attempt should be made to assign the Upazila Statistical Officers or equivalent officers
exclusively as Upazila Census Coordinator.
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Annex-1: Pilot Census
1.1: Office Order
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2.1: Office Order

Annex-2: First Zonal Operation
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2.2: Zonal Operation Instruction
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PSA Boundary U —
Ward Boundary

EA Boundary D e e o - -
Mauza/ Mahallah Boundary : OMOMDO

Metalled Road
Unmetalled Road

River : -/\
Pond/Ditch 1l
College/School/Maddrasa :

Mosque U

Code Mauza /Mahallah EA H/H | Estab. | Enu | Remarks
695 Majlishpur 01 01
02 01
03 01
04 01
135 Bara Raghunatpur 01 01
02 01
03 01
04 01
Total | 08 08
**k%k -
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**k*k EA ‘ 7
*kk ( ’ , )
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2.3: Filled Forms of Zonal Operation
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3.2: Zonal Operation Instruction
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3.3: Filled Forms of Zonal Operation
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Annex-4: Enumeration
4.1: All Office Orders of Enumeration
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4.2 a: Census Questionnaire (Bangla)
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4.2 b: Census Questionnaire (English)
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4.3 a: Census Tally Sheet (Bangla)

ey el J52liestln lalleie)
biale) klle B82a%lasleke
By Rlis Bglo2RRle (b
hilla BEIRIEY Bl Rl [eblbdliz (o | pilla BEIRIER Kl b Bk
||l RiEplo Bl o) D 2l ‘CS
| || Reple BiBMe 3b5 Siltie BB ek "} || Ll B [ "0
| | AYRbS bllle 1 BEABI Mw@&;ﬁw@ bl W,ELM Wwﬂwm o |l (1218959 5 Lile)) RBpS lclluh B blclalls '8
| | fablple IO [l 'S |l abie 35 (2Lblisyh 5 21a) k2bblls ‘4
| 1 | ROARISK Yol il ‘Wil bl “4 |l QRSO L) 3 TRlleSal) & Wlbbal) ‘ledt 14k & Bjole b
| ]| kel (b dlllile oI (R lkbia “bS |l bl @
| i Ly RS , _ RIS beleliile) D Lol BBID fipb ‘leleliivlilis ‘Zlsbbic bllls D
| | | [Dlollsl) i )xlic SR> |y b bkelafzblis) D¢ ||l 2Ubbble BhlBlY) lsalols B alb ‘il ‘slb) '8
| ] | RaPRl bl Sil2ic 3 Slejiclis ‘88 |l bilaa o
| | | REDIS Bl 31 Sielseb) ‘Blllee) ‘0F |l 52l i lalfl G2 il "
B xpple Rl (a0 L) Xjo ‘2 | flesie B ko> ‘B €
e Sjeiga)e
) [T e R ye—
Siaik m@&%ﬁw , _ biqays WHRR L. 7| e pllel/niadled
== (1L g | e B>
2 8l%) OWN Unle B2llgy QU ale) olg) Y
] bolla
OCoT Elka walgpk
Bllle leolia3ll |BaUsSEkl
e glells? 1265 Jelfiedkeille bekdllad]b:

161



Census Tally Sheet (English)

43b

Bangladesh Bureau of Statistics

Confidential

Government of the Peopl’s Republic of Bangladesh

Economic Census 2013
Tally Sheet

Indentification

Geo Code

Total Number of Unit

RMO Code No.

Name of District

L

Permanent Unit

UG

Name of Upazila / Thana

HN

LU

Temporary Unit

Name of Union / Word

UL

Economic Household

LU

Rural

Municipality -2

-1

Upazila HQ -3 _u
Cantonment -5

Growth Centre -7
City Corporation -9

Number of Establishment

1. Agriculture Forestry and Fisheries

LU

12. Land (Real Estate) Related Activities

UL

2. Mining and Quarrying

L

13. Professional, Scientific and Technical Activities

LU

3. Manufacturing

LU

14. Administrative and Support Service Activities

U

4. Electricity, Gas, Stream and Air Conditionery supply

U

15. Public Administration and Defence Compulsory Social Security

UL

5. Water supply, Sewerage, Waste Management and Remedial Activities

LU

16. Education

LU

6. Construction

L

17. Human Health and Social Work Activities

UL

7. Wholesale and Retail Trade, Repair of Motor Vehicales and Motorcycles

U

18. Art Entertainment and Recration

LU

8. Transportation and Sorage

LU

19. Other service Activities

U

9. Accommodation and Food Service Activities (Hotel and Restaurants)

L

20. Activities of Household as Employers Undifferentiated Goods Services
Producing Activities of Household for Own Use

LU

10. Inforamtion and Communication

LU

21. Activities of extra Territorial organization and bodies

LU

11. Financial and Insurance Activities

LU

Census Worker Name Signature Date of Submission |Data Processing Worker Name Signature Date of Submission
Name of Enumerator Editor
Name of Supervisor Coder
Name of Zonal Officer Data Entry Operator
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4.4: Enumerator’s Training Manual

-/

. www.bbs.gov.bd
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http://www.bbs.gov.bd/
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(Capital Letter . ABCD)
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Bangladesh Standard Industrial Classification (BSIC) 2009

(Informal)

Sampling Frame
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(Household) / (Establishment)

/ (Market Production/Paid work)
/ (paid/unpaid

work) : :

170



171



001, 002

038-
:0 38

. ‘ABDUR RAHMAN’, ‘BISWAS TRADERS’, ‘PRAGATI CLUB’

/
/
/ /
/ ‘DAULATPUR’
/
‘AGARGAON’ |
/
‘SYED BARI’

‘NOTUN BAZAR’ ‘CHOWDHURY MARKET’
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: ‘ROAD NO: 1’ ‘KAZI NAZRUL ISLAM AVENUE’

. pgrst.nu@gmail.com, mnop_1982@yahoo.com

X
X
( )
00 ,
16 11
00 05 10 /
01 016 12 /
012 07 15/ |
03 08 16/ ()
04 09 18 I
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01 12
02 13
03 14
04 15
05 16
06 17
07 18
08 19
09

20
10
11 21
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‘N/A’

() /

()

()

()

Association)

176

‘N/A’

(Article of Association)

(Incorporated)

(Memorandum of



()

()

()

()

()

()

()

()

(Non-Profit Institution):

177



1
0

0

1

0[0]0
0[0]0
0[0]0

0
0
0

1
0
5

0/,0{0(0|0]O0

0/0(0|O0

2 007

178



/

(Replacement cost)- (Currentprice)-

179



( ) -
0 /0 00
/
01128 001/ 2 0
- ( )
(MonthlyAverage) 000
- ( )
(Weekly Average)
0/0
.- / Mutually

Exclusive( )

180



181



(TIN)Tax Identification Number

2 007
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RMO

000

000

(Capital Letter)-
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4.5: Field Manual

: www.bbs.gov.bd
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4.6 a: Indentity Card and Appoinment letter of enumerator & Supervisor
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4.6 b: Indentity Card and Appoinment letter of Zonal Officer
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4.7 a: Census Brochure (Bangla)

Pq403°5Gq mmm

w09 00YRAB)OLZOUIPPIE[E :Lsprry e 1114 “ i m m
borC-lola ‘Bllsblil /by Wk It | Y w
15205 lfpleo Il Bl e m,:m:. :
felp 0COY Bxd 2aipl weol il LU ;
e ety r ey f| il |
PqA03'sqqDIp :Legmoy e B s _w” i
boR¢-lola ‘Bllbllll B/or-g i =S i
DILP Bio lnl T |
et B flER H i
PQAOSPISBIAIS Lg% - _ liw J,
bo¥C-lola ‘Dlluslilis Bfbr-2 3 ,.E -ty 1| .
sl Lt BB (20 6 bilediebe A =il ks mwm 4
T (S20]} m=TRS ,w - Mm.m
wa| WTead M 1 21 ez a
G 0 amt
bl | P w.:?ﬁ ! =
-2 __ = 1 | i 4
18 ¥ m., MZ.NM w = 1 =
bl el 0 Bl b (o Qe OOBD |+ o4 B e
" .w_m 1 .:, :
pumimgsegds o i
wm 1 _ww ] _m
-3l ST =T [+
_xm 1! m e fill§ mm
| . STU e e H
Ny S P A
QSoT gl <& | b2% L5 2hhle fln 2] WOZ Joluble)
RIS B klpbld Bllen Lok ok B b Wb B b Blalbly Bak/bad)
BUIG © leblin Qbke ‘Gl kuledd ‘RbH blied]

WE.E.E.EE.EEE
L 20k ) Q0% ol Lol ko) S Bloke Salkibl bl 2Up 1b fls 2iglledq bih E0oke oQ)kdpl

bk iy lodle b Dok Buikicluly 0Bk Bioblle ‘o bbhle SR ey 6 L) Bokay
VAR (e AL . Sz %%ggg_wwwwpw%w

B e gk plal BBk gt fels BBy Sagph bk
| 2010% |be Brhn@wv

Lislolslls Bjlten QloBll 1l Yot bllaialeg Blslioke | 20002 [ bl bliaky RO BEIS) (bkdfpe
blalt) [ubls & QD Qb% BLNesIS Alel Qlllel  bltbal Bl gl KOlIbDeke BEIOY 1TV biplilpie
feip BORIAR RPRS SNl B-OCOY Blke S0Pl BRkubB Wihe bigeys 5 Ll ol

ke gotlls bl (o abXaclsl

213



i | B0 2l Lol Bka ojupic g

b2 kgl Al Bk B Ll BO) hiublls ¢ Blbic 590 0abb] L Bl Lbal 3] fllbISG1s|

b RN L Y Iolgha Baslpl Qlls b kbl Lol oyl

A B e Sl i KB © kgls Yo | Xgbn
a9 Biolle Baplabll 6 2210 dicaklials A0 BElke ool [lbidg b bk
bRlb lelklie Blblh llsbls lollike kil o kgl 12Uk ool BhIa Blkle Bxkialk
2l B bl lBbblle bika ba | @l bk

e bl B ¥k blstelkEbel sodhlls MRk & Lk gl ldoalk ybk
Blpls gl lbkla Ale) i) Blodlke ¢ ok |20k bERQ SUQlkbl BRblbk) & Kl

—XOMhl BB lalllle) 1502 G0UbBl ek Gllbble BabbS Blolllsilb
S5 BR-GCOT Bllka ol

BES) b BEbl> bl guSled B2l B 1Bls plbblbin 4002 (DISE) UOHDD
o200 gl gl _FE_D B b [kib ¢ -YISSDID |DUISNPU| PIDPUDIS Ysapo|Bung «

Leliblel) {oliath LEDRID Hol> o
Bidbie Liolial> Bolalspls il ¢
BlalBl o le
llob] lelslBbib> (he\ & lelib3kblls

1914 dule 08DG'EC (B> Dlaldllp «
QoY kB-CCOX Zllab :hlih) BEIGE o
GCoR Bllka dalibl kil BEIGR o




4.7 b: Census Brochure (English)
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Annex-5: Post Enumeration Check (PEC)

5.1: PEC Household Listing Sheet
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5.2: PEC Questionnare
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5.3 a: PEC Matching Form (Establishment Units)

BANGLADESH INSTITUTE OF DEVELOPMENT STUDIES
PEC Economic Census 2013

Area Indentification (GEO-Code)

Matching

Rules

(Establishment Units)

ZL uz Union/Ward EA SI‘_. No Mou‘za Co‘de PSU‘ SL. N‘o
| | |
Unit SI. | Unit Name | Establishment Unit Head No. of Workers 4 digit
No. Type Economic
Activity Code
PEC|Census|PEC|Census| PEC | Census Male Female Male Female |PEC | Census
PEC |Census|PEC|Census| PEC |Census|PEC|Census
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5.3 b: PEC Matching Form (Household Units)

Post Enumeration Check (PEC) of the Economic Census 2013/33

BANGLADESH INSTITUTE OF DEVELOPMENT STUDIES
PEC Economic Census 2013
Matching Rules
(Establishment Units)

Area Indentification (GEO-Code)

ZL uz Union/Ward EA SL. No Mouza Code PSU SL. No
| | | | [ ] [ ]
Unit SI. Unit Head Unit Type | No. of Family Workers | 4 digit
No. Economic
Activity
Code
PEC|Census| Name Sex Education Age PEC|Census|Male|Female|Male|FemalePEC|Census
PEC|Census|PEC]|Census|PEC|Census|PEC|Census | | | |
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5.4 a: PEC Matching Rules (Establishment Units)

Post Enumeration Check (PEC) of the Economic Census 2013/33

BANGLADESH INSTITUTE OF DEVELOPMENT STUDIES
PEC Economic Census 2013

Matching Rules
(Establishment Units)

Match | Unit Name Unit Unitd Head | No. of Wokers 4 digit Economic
Status Type Activity Code
Match | Spelling may differ | Match Matc | Matc | Tolerance | Toleranc | PEC Census
slightly but may h h Limits e Limits
sound the same

If the above mentioned items used to determine the match status for establishment units are the same in
the PEC and the census, the unit will be considered a match. If any of these items is not the same in the
PEC and the census, it is a case of non-match to be followed up in the PEC.
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5.4 b: PEC Matching Rules (Household Units)

34/Post Enumeration Check (PEC) of the Economic Census 2013

BANGLADESH INSTITUTE OF DEVELOPMENT STUDIES
PEC Economic Census 2013
Matching Rules
(Household Units)

Match Unit Name Unitd Head Unit No. of 4 digit
Status Type Workers Economic
Name | Sex | Education | Age Male | Female | Activity
Code

Match | Spelling may differ
but sound same

If the above mentioned items used to determine the match status for establishment units are the same in
the PEC and the census, the unit will be considered a match. If any of these items is not the same in the
PEC and the census, it is a case of non-match to be followed up in the PEC.
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Annex-6: Personnel Involved in preparation of the Report

Report Writing Team
1. Mr. Md. Dilder Hossain
2. Mr. Pratik Bhattacharjee
3. Ms. Aklima Khatun

4. Ms. Mahnuma Rahman
5. Mr. Md. Rafiqul Islam

Project Director

Statistical Officer
Statistical Officer
Statistical Officer

Computer Operator

Consultants of Economic Census 2013

1. Mr. Abdur Rashid Sikder
2. Mr. Shazadur Rahman

Report Writer
1. Ms. Aklima Khatun

2. Ms. Mahnuma Rahman

Report Reviewer
1. Mr. Md. Shamsul Alam
2. Mr. Md. Mahmudul Haque

National Consultant

Data Processing Consultant

Statistical Officer, BBS
Statistical Officer, BBS

Ex Director, BBS
Deputy Secretary, Rtd.
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6.1 a: Project Team

1. Mr. Md. Dilder Hossain Project Director, BBS

2. Mr. Md. Rafiqul Islam Deputy Project Director, BBS

3. Ms. Reshma Jesmin Statistical Officer, BBS

4. Mr. Pratik Bhattacharjee Statistical Officer, BBS

5. Ms. Aklima Khatun Statistical Officer, BBS

6. Ms. Mahnuma Rahman Statistical Officer, BBS

7. Mr. Md. Harun-or-Rashid Statistical Investigator, BBS

8. Mr. Md. Mazharul Islam Howlader Statistical Investigator, BBS

9. Mr. Mozammel Hoque Sikder Junior Statistical Assistant, BBS

10. Mr. M.A Matin Sarkar Junior Statistical Assistant, BBS

11. Mr. Md. Irfan Ali Junior Statistical Assistant, BBS

12. Mr. Md. Salauddin Ahmed Draftsman, BBS

13. Mr. Abu Reza Saifuddin Ahmad Data Entry Operator, BBS

14. Mr. Md. Rafiqul Islam Computer Operator, BBS

15. Ms. Sumi Akter Computer Operator, EC 2013 Project, BBS
16. Ms. Anwara Khatun Accountant, EC 2013 Project, BBS

17. Mr. Biplob Hossen Driver, EC 2013 Project, BBS

18. Mr. Md. Kamrul Hasan Raju Driver, EC 2013 Project, BBS

19. Mr. Md. Abu Taleb Photocopy Operator, BBS

20. Mr. Md. Salahuddin Office Sohayak, BBS

21. Mr. Md. Nur Hossain Office Sohayak, BBS

22. Mr. Zahor Lal Das Office Sohayak, BBS

23. Ms. Lovely Akhter Office Sohayak, EC 2013 Project, BBS
24. Mr. Atiqur Rahman Office Sohayak, EC 2013 Project, BBS
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Annex 7: Cover pages of few published Reports of Economic Census 2013
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Annex 8: Glimpses of different activities during the Economic Census 2013

Honourable Planning Minister Air Vice Marshal (Retd.) A K Khandker, Bir Uttam, MP accompanied by the then
Secretary, Statistics and Informatics Division Mr. Md. Nojibur Rahman, the then Director General, Bangladesh Bureau
of Statistics Mr. Golam Mostafa Kamal called on the Honourable President Mr. Md. Abdul Hamid on 26.05.2013 to brief
him about the Economic Census 2013. Secretary to the Honourable President Mr. Md. Monjur Hossain and other senior
officials were also present.

T T

.

| — »’ v ".
Honourable Prime Minister Sheikh Hasina is talking with Honourable Finance Minister Mr. Abul Maal Abdul Muhith, MP
and the then Honourable Planning Minister Air Vice Marshal (Retd.) A K Khandker, BU, MP in the National Economic
Council (NEC) Meeting regarding Economic Census 2013 on 19.03. 2013.
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N |

Honourable Prime Mlnlster Sheikh Hasina, Honourable Finance Minister Mr. Abul Maal Abdul Muhlth MP,
Honourable the then Planning Minister Air Vice Marshal (Retd.) A K Khandker, BU, MP and Secretaries concerned
were given a briefing on Economic Census 2013 by the then Secretary, Statistics and Informatics Division Mr. Md.
Nojibur Rahman at the NEC meeting on 19.03. 2013.

e

N’lﬂlhm
THE PRELMINARY REPORT OF ECONOMIC CENSUS 2013
Chiot Gassst © Mr, At Minal ABGUT IRIER we finintie sesess m—'m

Sasein G .uo " Mr_olllp Bmrte v
<8 r. Mans el My

Honourable Flnance Minister Mr. Abul Maal Abdul Muhith, MP the then Honourable Planning Minister Air Vice
Marshal (Retd.) A K Khandker, BU, MP, the then Honorable Minister of Industries Mr. Dilip Barua, Economic Affairs
Adviser of the Honorable prime Minister Dr. Mashiur Rahman, Executive chairman of the Board of Investment Dr. Syed
Abdus Samad, the then Secretary, Statistics and Informatics Division Mr. Md. Nojibur Rahman, the then Director General,
Bangladesh Bureau of Statistics Mr. Golam Mostafa Kamal and Project Director of Economic Census 2013 Mr. Md.
Dilder Hossain are seen in the Dissemination Seminar on the Preliminary Report of the Economic Census 2013 on 17.11.

2013.
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Honourable Finance Minister Mr. Abul Maal Abdul Muhith, MP, the then Honourable Planning Minister Air Vice
Marshal (Retd.) A K Khandker, BU, MP, the then Secretary, Statistics and Informatics Division Mr. Md. Nojibur
Rahman and the then President, the Federation of Bangladesh Chamber of Commerce and Industries (FBCCI) Kazi
Akram Uddin Ahmed are seen in the inaugural session of Economic Census 2013 on 15.03.2013.

. S ST v o, TR Y., TV . ., .
_“w WIS ST SR st Ay W e e

. .. e et b L T v -t ot

olALSSL oA kel m_-n-n:(_q.) O smmTa

‘ M B R B L e ]

> - AT e BBt
Mndd o adas Bl AL B

—~ " b it L

—r - T a—

Honourable Finance Minister Mr. Abul Maal Abdul Muhith, MP, the then Honourable Planning Minister Air Vice
Marshal (Retd.) A K Khandker, BU, MP, the then Secretary, Statistics and Informatics Division Mr. Md. Nojibur
Rahman and the then Director General of BBS Mr. Golam Mostafa Kamal are seen in the inaugural session of
Economic Census on 15.03.2013.
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Honorable Planning Minister Mr. A H M Mustafa Kamal FCA, MP, the Chief Guest of the function ‘Certificate and Medal Giving
Ceremony’ is receiving the Crest of Honour from Mr. Md. Nojibur Rahman, the then Secretary, Statistics and Informatics Division.
The Special Guest of the function Mr. M. A. Mannan, MP, Honourable State Minister, Ministry of Finance and Ministry of Planning,
to the rightof the Chief Guest, is appreciating the moment. Mr. Golam Mostafa Kamal, the then Director General, BBS, right and

Mr. Md. Dilder Hossain, Project Director of Economic Census 2013 left are on the dais.

Honourable Finance Minister Mr. Abul Maal Abdul Muhith, MP, Mr. Badaruddin Ahmed Kamran, the then Mayor of Sylhet City
Corporation, the then Secretary, Statistics and Informatics Division Mr. Md. Nojibur Rahman and the then Director General,
Bangladesh Bureau of Statistics Mr. Golam Mostafa Kamal are talking with the Enumerators during Piloting of Economic Census

2013 in Sylhet District on 08.02.2013.
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Secretary of the Statistics and Informatics Division (SID) Kaniz Fatema ndc, the Chief Guest of the ‘Inaugural
Ceremony of the Training on Data Processing Software and Database’ is observing the PowerPoint Presentation on
Economic Census presented by Mr. Md. Dilder Hossain, Project Director of Economic Census 2013. Additional
Secretaries, SID, Mr. Md. Shafiqul Islam and Mr. M.A. Mannan Hawlader, respectively to the right of the Chief Guest
and Mr. Md. Baitul Amin Bhuiyan (Additional Secretary), Deputy Director General of BBS to the left of the Chief Guest
are on the dais.

The then Secretary, Statistics and Informatics Division Mr. Md. Nojibur Rahman and the then Director General of
BBS Mr. Golam Mostafa Kamal are visiting the field level to observe the preparation of Economic Census 2013.
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The then Secretary, Statistics and Informatics Division Mr. Md. Nojibur Rahman and Kazi Akram Uddin Ahmed, the
then President, the Federation of Bangladesh Chambers of Commerce and Industries (FBCCI) are exchanging
greetings in FBCCI Conference Room regarding the Economic Census on 11.05. 2013.

The then Deputy Commissioner of Faridpur District Mr. Moin Uddin Ahmed is delivering his speech in the District
Census Committee Meeting on Economic Census 2013. Joint Director of BBS Mr. Ziauddin Ahmed and Regional
Statistical Officer of Faridpur Region Ms. Minakhi Biswas are present in the meeting.
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The then Deputy Commissioner of Pabna Mr. Mostafizur Rahman is inaugurating the Economic Census 2013 in
Pabna District. The then Pabna Sadar Upazila Nirbahi Officer Ms. Salma Khatun and the then Regional Statistical
Officer Mr. H. M. Firoz are also present in the Programme.

Director General of Bangladesh Bureau of Statistics (BBS) Mr. Mohammad Abdul Wazed Additional Secretary of
Statistics and Informatics Division (SID) Mr. M. A. Mannan Howlader, Deputy Director General of BBS Mr. Md.
Baitul Amin Bhuiyan, Project Director of Economic Census 2013 Mr. Md. Dilder Hossain and other members of the
Technical Committee are seen in the meeting of the Technical Committee held on 01.12.2015 in the Conference Room

of the Director General.
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Honourable Planning Minister Mr. AHM Mustafa Kamal, FCA, MP, Honourable Minister of State , Ministry of
Finance & Ministry of Planning, Mr. M.A Mannan, MP, Eminent Economicst Prof. Dr. Wahiduddin Mahmud,
Executive Chairman, Power and Participation Research Centre, Dr. Hossain Zillur Rahman, the then Secretary,
Statisitics and Informatics Division, Kaniz Fatema, ndc, Director General, Bangladesh Bureau of Statistics, Mr.
Mohammad Abdul Wazed, Project Director of Economic Census 2013 Mr. Md. Dilder Hossain and Deputy Project
Director of Economic Census 2013 Mr. Md. Rafiqul Islam are seen in the Dissemination Seminer on National Report
of the Economic Census 2013 on 31 December 2015
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