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App l ica t ion  fo r  Inspec t ion  Body Accred i t a t ion  to  ISO/ IEC 17020:2012 -
“ Con fo rm i ty assessment - Requ i rements  f or  the  opera t ion  o f  var ious  t ypes  o f
bod ies  per fo rm ing  inspec t ion ”

Bang ladesh Accred i ta t ion Board (BAB) is the Nat iona l Accred i ta t ion Author i t y
es tab l i shed in 2006 as an au tonomous organ iza t ion fo r upgradi ng the qua l i t y
i n f ras t ruc tu re and conform i ty assessment sys tem in Bang ladesh and enhanc ing
the recogn i t i on and acceptance of produc ts and serv ices i n in te rna t iona l ,
reg iona l and domest i c marke ts . Th is board of fe rs accred i ta t i on fo r d i f fe ren t
t ypes of Conform i ty  Assessment Bod ies in accordance wi t h the re levant
i n te rna t iona l , na t iona l  s tandards .

Ins t ruc t ions :
1. Th is app l i ca t ion fo rm shou ld be comple t ed in fu l l  and re turned wi th

one copy of Qua l i t y Manua l ,  app l i ca t i on fee and o ther assoc ia ted
documents .

2. App l ica t ion fee sha l l  be made in Bank Dra f t  /  Pay Order in favor o f
Bang ladesh  Accred i tat ion  Board  (BAB)

3. Add i t iona l in fo rmat i on may be prov ided by the app l i can t organ iza t ion
on supp lementary sheets , wh ich shou ld be c lear l y c ross - re ferenced wi th
the  ques t ion  numbers to  wh ich  they  re fe r .

4 . Accred i ta t ion in fo rmat ion  may be  ob ta ined f rom the  BAB webs i te .
5 . App l ican t CAB sha l l  comply a lega l l y enforceab le agreement inc lud ing

BAB Accred i ta t ion Cr i te r ia , the BAB Terms and Cond i t i ons , and
app l i cab le  o ther  requ i rements  as  de te rm ined by  BAB t ime to  t ime.

For  gu idance  on  compl e t ing  App l i ca t ion  Form
Please  fo l low the  Append ix  a t tached
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Sect ion  A Genera l  In fo rmat ion
A.1
.

Name,  address ,  te lephone,  fax  and  e -ma i l  o f  the  app l i can t  (see  append ix a t tached)
Name o f  the  CABs:

Posta l  Address :

Post  code :
Te lephone: Fax:
Mobi le :
E-mai l :
Note :  these  de ta i l s  w i l l  be  used  by  BAB on  BAB d i rec to r ies ,  ce r t i f i ca tes  e tc .

A.2
.

Name o f  the  fac i l i t y / s i t e ,  address ,  te lephone,  fax  and e -ma i l  o f  t he  app l i can t
Name o f  the  fac i l i t y / s i t es :

Posta l  Address :

Post  code :
Te lephone: Fax:
Mobi le :
E-mai l :
Fac i l i t y / s i te  web address  (op t iona l ) :
Note :  these  de ta i l s  w i l l  be  used  by  BAB on  BAB d i rec to r ies ,  ce r t i f i ca tes  e tc .

A.3
.

What  i s  the  lega l  s ta t us  o f  the
organ iza t ion?

Yes No Qual i t y  Manua l  C lause
Reference

Mark  as  X

a. Owned by  an  ind iv idua l : ☐ ☐
b. Owned by  a  p r i va te  company o f  par tnersh ip : ☐ ☐
c . Owned by  a  pub l i c  l im i ted  company: ☐ ☐
d. Owned by  an  o rgan iza t i on w i th

ac t i v i t i es /p roduc ts /serv i ces ,  o ther  than
those  sub jec t  to  the  app l i ca t ion  fo r
accred i ta t ion :

☐ ☐

e. Owned by  an  academic  i ns t i tu t ion : ☐ ☐
f . Par t  o f  a  lea rned  o r  pro fess iona l

i ns t i tu t ion : ☐ ☐
g. Owned by  a  pub l i c  body o r  na t iona l i zed

i ndus t ry : ☐ ☐
h. Another  ca tegory?  I f  s o ,  p lease  spec i f y : ☐ ☐
i . Company Reg is t ra t ion  /  L i cense : ☐ ☐
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A.4
.

I f  the  answer  to  3 .d  i s  YES,  p lease  answer  t he  fo l l ow ing  ques t ions o therw ise  ment ion  in
the  b lank  sec t ion  N/A .

a . What  a re  the  o ther ac t i v i t i es /p roduc ts /serv i ces?

b. Are  the  ac t i v i t i es /p roduc ts /se rv ices  p rov ided fo r  the  paren t  company o r  ou ts ide
organ iza t ion?

c . Are  they cer t i f i ed  o r  accred i ted?

A.5
.

I f  the  Inspec t ion  Body i s  par t  o f  a  la rger  organ iza t ion ,  what  i s  t he re la t ionsh ip  to
tha t  o rgan iza t ion?
I f  the  Inspec t ion  Body i s  par t  o f  Government ,  p lease  de f ine  the  rel a t ionsh ip  w i th in
Government .
Please  p rov ide  the  name and  o ther  con tac t  deta i l s  o f  the  paren t  o r gan iza t ion ,  i f  any .

A.6
.

Name and  pos i t i on o f  t he  o rgan iza t ion 's  representa t i ve  w i th  au thor i t y  to  commi t  the
app l i can t  o rgan iza t ion to  the  requ i rements  f or  acc red i ta t ion .
Name (nomina ted  person) :

Pos i t i on :

Address  (bus iness  pos t a l ) :

Te lephone: Fax:

Mobi le : E-mai l :

I  he reby  nomina te the  above  person  to  be  our  au tho r i zed  represen tat i ve  (see no te  3 ) .
the  app l i can t  he reby  agrees  to  be  bound by  t he  Bang ladesh Accred i t a t ion Ac t ,  2006 ,
Regu la t ions , Terms and Cond i t i on  fo r  Accred i ta t ion  SP01 and  o ther  app l i cab le
requ i rements  as  de te rmi ned t ime to  t ime by  BAB.
Name o f  Nomina t ing  Person :

Signa tu re : Date :

Acceptance  o f  Nomina t i on  ( to  be  comple ted  by the  nomina ted  au thor i zed  represen ta t i ve )
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I ,  the above ment ioned nomina ted person hereby accep t nomina t ion as the fac i l i t y ' s
au thor i zed represen ta t i ve . I under take to use my bes t endeavors to ensure compl iance
wi th the BAB Act 2006,  Regu la t ions , Terms and Cond i t i on fo r Accred i ta t ion SP01 and
other app l i cab le requ i rements as de te rmined t ime to t ime by BAB. I  am author i zed , on
the accred i ta t ion o f the fac i l i t y to en ter  my name, as the fac i l i t y ' s au thor i zed
represen ta t i ve ,  i n  the reg is te r  o f  members .

Signa tu re  o f  au thor i zed represen ta t i ve : Date :

A.7
.

Name and  pos i t i on  o f  t he  app l i can t  o rgan iza t i on 's  ma in  con tac t  w i t h  Bang ladesh
Accred i ta t ion  Board  (BAB) .  (Th is  i s  the  person to  whom a l l  co r respondence  f rom BAB w i l l
be  addressed) .
Name:
Pos i t i on :
Address  (bus iness  pos t a l ) :

Te lephone: Fax:
Mobi le : E-mai l :

A.8
.

Name and  pos i t i on  o f  t he  app l i can t  o rgan iza t i on 's  depu ty  con tac t  wi t h  Bang ladesh
Accred i ta t ion  Board  (BAB) .  (Th is  i s  the  person to  whom a l l  co r respondence  f rom BAB w i l l
be  addressed  i f  ma in  contac t i s unava i lab le ) .
Name:
Pos i t i on :
Address  (bus iness  pos t a l ) :

Te lephone: Fax:
Mobi le : E-mai l :

A.9
.

Numbers  o f  s ta f f  emp loyed  by  the  app l i can t  organ iza t ion  in  the  f ie l ds  where
accred i ta t ion  i s  sought .

a . Techn ica l :

b Genera l :

c Other  ( inc l .  Secre ta r i a l  and  suppor t
s ta f f ) :

A.1
0 .

Invo ic ing  Contac t  Name,  address ,  te lephone,  fax  and  e -ma i l
Name:
Pos i t i on :
Address  (bus iness  pos t a l ) :

Te lephone: Fax:
Mobi le : E-mai l :

A.11 . The names,  techn ica l  qua l i f i ca t ions  and  exper ience  o f  the  fo l l ow ing  s ta f f :
a . Techn ica l  Manager ( re f :  ISO/ IEC 17020 Sec t .  6 .3 ) :
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b. Deputy  Techn ica l  Manager ( re f :  ISO/ IEC 17020 Sec t .  6 .5 ) :

c . Qua l i t y  Manager ( re f :  ISO/ IEC 17020 7 .4 ) :

d. Deputy  Qua l i t y  Manager ( re f :  ISO/ IEC 17020 Sec t .  6 .5 ) :

e. Author i zed s ta f f s o f t he  Inspec t ion  Body to  s ign  in Inspec t ion  Repor t  o r
Cer t i f i ca te fo r  scope  o f  acc red i ta t ion  sought :

S.N. Name Des igna t ion Academic ,  Pro fess iona l  &
Techn ica l  qua l i f i ca t ion

Exper ience

Sect ion B Scope o f  Accred i ta t ion
(P lease  see  the  sec t ion  02  o f  Append ix -01 )

For  de ta i l s  o f  scope  ( Please  f i l l i n  the  scope o f  acc red i ta t ion in th i s Sec t ion and
Append ix -02)

Please  spec i f y  as  p reci se ly  as  poss ib le  the scope o f  acc red i ta t ion sough t (P lease  fo l low
the Append ix -02  fo r  your  c la r i f i ca t ion )

Inspec t ion  Body Addresses  and  con tac t  de ta i l s :
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Head Of f i ce  o r  p r imary
l oca t ion

Add i t iona l  Loca t ions
( I f  d i f fe ren t  f rom Head Of f i ce )

1

2

3

Type (A ,B ,C) Inspec t ion
Category(Produ
c t ,  P rocess ,
Serv ices  o r

Ins ta l la t ion )

Inspec t ion
F ie ld  (and
sub- f ie lds )

Range o f
i nspec t ions

Stage  o f
i nspec t ion

Inspec t ion
requ i rements  o r
cr i te r ia
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Sect ion C Quest ionna i re

I t  i s  expec ted  tha t  the  app l i can t
organ iza t ion shou ld  be ab le  to  g ive
af f i rmat i ve  answers  to mos t  o f  the  ques t ions
and quo te  a  re levan t  c l ause  in  i t s  qua l i t y
manua l  wh ich  con f i rms  the  po in t .  Exp lana t ion
wi l l  be  requ i red  fo r  negat i ve  answers .

Yes No Qual i t y  Manua l  Re fe rence  o r
o ther  re levan t  re fe rence

Mark  as  X

C.1 Are  p rocedures  fo r  the opera t ion  o f  the
Inspec t ion  Body se t  out  i n  the  Qua l i t y
Manua l?

☐ ☐
C.2 Does the  inspec t ion  body iden t i f y  and

mi t iga te r i sks  to  i t s  impar t ia l i t y  on  an
ongo ing  bas is ,  i nc lud i ng those r i sks  tha t
ar ise f rom i t s  ac t i v i t i es ,  o r  f rom i t s
re la t ionsh ips ,  o r  f rom the  re la t ionsh ips  o f
i t s  personne l?

☐ ☐

C.3 I s  an  o rgan iza t ion  char t  con ta ined  in  the
qua l i t y  manua l?  I f  no t ,  p lease  a t tach . ☐ ☐

C.4 Has the  o f f i ce r  respons ib le  fo r  qua l i t y  and
author i t y  to iden t i f y  qua l i t y  p rob lems and
i n i t i a te  e f fec t i ve  so l u t ions?

☐ ☐
C.5 Do procedures  ex is t  to  con t ro l  a l l  documents

tha t  fo rm par t  o f  the  Inspec t ion  Body ’s
qua l i t y  sys tem?

☐ ☐
C.6 Do fu l l y  documented  p r ocedures  ex is t  to

ensure  rev iew o f  reques ts ,  tenders and
con t rac ts?

☐ ☐
C.7 Are  records  ma in ta ined o f  a l l  rev iews  o f

reques ts ,  tenders  and  con t rac ts? ☐ ☐
C.8 Does the  Inspec t ion  Body ever  use  sub -

con t rac to rs  fo r  Inspect i on / Inspec t ion  o r
assoc ia ted  techn ica l  s erv ices  in  connec t ion
wi th  any  o f  the  work  f or wh ich  accred i ta t ion
i s  be ing  sought?

☐ ☐

C.9 Are  a l l  sub-con t rac ted resu l t s  c lear l y
i den t i f i ed  on  tes t  repor ts? ☐ ☐

C.1
0

Do procedures  ex is t  fo r  the  purchase ,
recep t ion  and  s to rage  o f  reagen ts ,  supp l ies
and Inspec t ion  Body consumab le  mater ia l s
tha t a f fec t  the  qua l i t y  o f  tes ts  and /o r
Inspec t ions?

☐ ☐

C.1
1

Are  a r rangements  in  p l ace  to  ensure  the
ef fec t i ve  reso lu t ion  of  comp la in ts and
appea ls rece ived  f rom c l ien ts  o r  o ther
par t ies?

☐ ☐

C.1
2

Are  there  p rocedures  i n  p lace  to  ensure  tha t
the  c l i en t  i s g iven  ful l  co -opera t ion  by  the
Inspec t ion  Body on  a l l  Inspec t ion / Inspec t ion
mat te rs?

☐ ☐

C.1
3

Do fu l l y  documented  p r ocedures  ex is t  to
ensure  adequate  con t rol  o f  non-con fo rming
Inspec t ion  and /o r  Inspec t ion  work?

☐ ☐
C.1
4

Does the  Inspec t ion  Body opera te a  p rogram
of  p reven t i ve  ac t ion  t o  iden t i f y  needed
improvements  and  po tent i a l  sources  o f  non -
con fo rmances?

☐ ☐
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C.1
5

I s  a  record  ma in ta ined o f  a l l  equ ipment
i nc lud ing  Inspec t ion  r esu l t s? ☐ ☐

C.1
6

Are  there  a r rangements fo r  ensur ing  the
accuracy , comple teness and  con f iden t ia l i t y
o f  a l l  re levan t  records?

☐ ☐
C.1
7

Does the  Inspec t ion  Body re ta in  the  o r ig ina l
recorded  observa t ions  and der i ved  da ta? ☐ ☐

C.1
8

Are  there  p rocedures  i n  p lace  to  ensure  the
appropr ia te  iden t i f i cat i on ,  co l lec t ion ,
i ndex ing ,  access ,  f i l i ng ,  s to rage ,
main tenance  and  d isposa l  o f  qua l i t y  and
techn ica l  records?

☐ ☐

C.1
9

Where  computers  o r  au t omated  equ ipment  i s
used fo r  the  acqu is i t i on ,  p rocess ing ,
record ing ,  repor t ing ,  s to rage  o r  re t r ieva l
o f  tes t  o r  Inspec t ion  da ta has  the  so f tware
been va l ida ted?

☐ ☐

C.2
0

I s  the re  a  p resc r ibed  aud i t  p rocedure  fo r
check ing  qua l i t y  sys tems? ☐ ☐

C.2
1

I s  management  rev iew he ld  a t  l eas t  once  a
year? ☐ ☐

C.2
2

Are  records  o f  management  rev iews
main ta ined? ☐ ☐

C.2
3

Have appropr ia te s tandards  o f  qua l i f i ca t ions
and exper ience  been p rescr ibed  fo r  techn ica l
and manager ia l  pos ts?

☐ ☐
C.2
4

Are  the  necessary  t ra i n ing  a r rangements
ava i lab le  to  ma in ta in  the  requ i red  qua l i t y
o f  Inspec t ion / Inspec t i on?

☐ ☐
C.2
5

Are  adequate  fac i l i t i e s  and env i ronments
prov ided  fo r  Inspec t ion ,  hand l ing ,  con t ro l ,
s to rage  and  ma in tenance o f  a l l  I nspec t ion
and measur ing  equ ipment?

☐ ☐

C.2
6

I s  p rov is ion  made to  ensure  tha t
env i ronments  in  wh ich  tes ts / Inspec t ions  a re
under taken  a re  su i tab l e  fo r  the  measurements
under taken?

☐ ☐

C.2
7

I s  the re  con t ro l  o f  access  to  re levan t  s i tes
i nvo lved  in  the  inspect i on  p rocess? ☐ ☐

C.2
8

I s  p rov is ion  made to  preven t  de te r io ra t ion
of  damage to  mate r ia l s ,  samp les  and
equ ipment  bo th  be fo re  and a f te r
tes ts / Inspec t ions?

☐ ☐

C.2
9

Are  s to rage  methods  p r escr ibed ,  inc lud ing
spec ia l  env i ronments  i f  necessary? ☐ ☐

C.3
0

Are  there  p rocedures  f or  the  inspec t ion  o f
samples  in  s to rage? ☐ ☐

C.3
1

Are  there  documented  procedures  fo r
ca l ib ra t ing  a l l  equ ipment  and  re fe rence
s tandards  cover ing  the method  o f  Inspec t ion ,
uncer ta in t y  o f  measurement ,  max imum in te rva l
be tween Inspec t ion  and (where  appropr ia te )
the  sea l ing  o f equ ipment  a f te r  Inspec t ion?

☐ ☐

C.3
2

Are  manua ls ,  p rocedures  and  regu la t ions  fo r
the  tes ts / Inspec t ions  per fo rmed ava i lab le  to
s ta f f?

☐ ☐
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C.3
3

Are  fo rma l  spec i f i ca t i ons  ava i lab le  fo r  each
tes t / Inspec t ion? ☐ ☐

C.3
4

Are  non-s tandard  Inspec t ion techn iques  o r
Inspec t ions  used  by  the  Inspec t ion  Body
fu l l y  documented  and  appropr ia te l y
va l ida ted?

☐ ☐

C.3
5

Are  the  s tandard  methods  used  by  the
Inspec t ion  Body the  la tes t  va l id  ed i t i ons? ☐ ☐

C.3
6

Does the  Inspec t ion  Body have  a  po l i cy  and
procedure to  address  uncer ta in t y  o f
measurement  fo r  tes t  methods / Inspec t ions?

☐ ☐
C.3
7

Are  observa t ions  and  ca lcu la t ions  recorded
i n  permanent  workbooks o r  con t ro l led  fo rms? ☐ ☐

C.3
8

Are  the  re fe rence  s tandards  used  fo r
Inspec t ion  t raceab le  t o  na t iona l  o r
i n te rna t iona l  s tandards?

☐ ☐
C.3
9

Do in te rna l  qua l i t y  cont ro l  p rocedures  ex is t
fo r  mon i to r ing  the  va l i d i t y  o f  tes ts  and
Inspec t ions  under taken?

☐ ☐
C.4
0

What  ex te rna l  p ro f i c iency tes t ing  ( in te r - labora to ry  compar isons)  schemes does  the
Inspec t ion  Body par t i c i pa te  in ( i f  appropr iate )?
Scheme Name Inspec t ion  Covered

C.4
1

Do tes t  repor ts / Inspect i on  cer t i f i ca tes
con ta in  a l l  the  in fo rmat ion  requ i red  in
ISO/ IEC 17020 sec t ion  13?

☐ ☐
C.4
2

I s  the re  any  Inspec t ion  Body po l i cy  in
re la t ion  to op in ions  and in te rp re ta t ions  on
tes t  repor ts / Inspec t ion  cer t i f i ca tes?

☐ ☐
C.4
3

Do you  cons ider  tha t  t he  Inspec t ion  Body
compl ies  a t  p resen t  w i th  ISO/ IEC 17020
Conformi t y  assessment - - Requ i rements  fo r
the  opera t ion  o f  var ious  t ypes  o f  bod ies
per fo rming  inspec t ion  and “Regu la t ions  fo r
BAB accred i ted o rgan iza t ions ” ?

☐ ☐

C.4
4

I s  the re  any  spec ia l  u rgency  fo r  ach iev ing
BAB accred i ta t ion?
I f  so ,  p lease  g ive  the reason .

☐ ☐

Independence  o f  Inspect i on  Body (c lause  4 .1 . 6  and  Annex  A  o f  ISO/ I EC 17020) - Se lec t
One On ly

C.4
5

I s  the  Inspec t ion  Body go ing  to  opera te  as  a
Type A  Inspec t ion  Body ? ☐

C.4
6

I s  the  Inspec t ion  Body go ing  to  opera te  as  a
Type B  Inspec t ion  Body ? ☐

C.4
7

I s  the  Inspec t ion  Body go ing  to  opera te  as  a
Type C Inspec t ion  Body ? ☐
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Sect ion D At tachment  In fo rmat ion

D.1 Qual i t y  Manua l

I s  the Qua l i t y  Manua l  a t tached
wi th  App l i ca t ion  fo rm submiss ion :

Yes ☐ No ☐
D.2 App l i ca t ion  Fee (P lease no te  tha t  BANK DRAFT/PAY ORDER is  the  on ly method  fo r

payment )
I s  the  Bank  Dra f t /Pay  Order
a t tached?

Yes ☐ No ☐
Bank  Dra f t /Pay  Order  No:

Dated :

Name o f  Payer  Bank :

Bank  Dra f t /Pay  Order  i ssued to : Bang ladesh  Accred i ta t i on  Board  (BAB)

Amount  ( in  d ig i t ) :

Amount  ( in  words) :

D.3 Lega l  Documents
Reg is t ra ion  No:

I s  the  Document  o f  Regi s t ra ion
at tached?

Yes ☐ No ☐
L icense No:
I s  the  Document  o f  L i cense
at tached? Yes ☐ No ☐
I f  the  Inspec t ion  Body i s  par t  o f
government ,  ment ion  the  Ac t  on
which  the  Inspec t ion  Body has  been
es tab l i shed

D.4 Other  Documents (  Regul a to ry  Requ i rements )

a

b

c
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Sect ion E For  o f f i c ia l  (BAB)  use on ly

E.1

Inspec t ion  Body Name:

Ass igned  BAB Case Of f i cer :

Ass igned  by :Qua l i t y  Manager

Signa tu re : Date :

E.2 Team Leader Ass igned  by  BAB
Name

E.3 Assessors  &  Techn ica l  Assessors Ass igned
Name

Name

Name

Pre-Assessment  Requ i red Yes ☐ No ☐
I f  yes ,  Da te  o f  P re -assessment

I f  No ,  Da te  o f  Assessment
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Check l i s t  fo r  app l i ca t ion  rev iew
Note : Th is  par t  shou ld be  comple ted  by  Case  o f f i ce r

No. Par t i cu la rs Yes √ No √ Remark ,  i f  any

1 App l i ca t ion  fo rm ,  du l y  s igned  and
comple ted

2
Scope o f  acc red i ta t ion sough t   a t tached
and appropr ia te l y  l i s t ed  (as  per
append ix  a t tached  w i th App l i ca t ion  fo rm
)

3 Lega l  S ta tus  ind ica ted
(Company/ /Bus iness  Regi s t ra t ion )

4 Qual i t y  Manua l  submi t t ed

5 Standard  Opera t ing  Procedure (qua l i t y
and Techn ica l ) submi t t ed (op t iona l )

6 Work  Ins t ruc t ion  submit ted  (op t iona l )

7 In fo rmat ion  abou t key personne l  and
author i zed s igna to r ies ( re f :  A .11)

8 PT/ ILC in fo rmat ion ( ref :  C .40)

9 Conf i rmat ion  o f  In te rna l  Aud i t

10 Conf i rmat ion  o f  Management  Rev iew

11 App l i ca t ion  Fee

Case o f f i ce r /Team Leader

ass igned . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

Date . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .
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APPENDIX 01
Notes  fo r  app l i can ts
(P lease  re ta in  th i s  sec t ion  fo r  your  in fo rmat i on )

1. App l i can t
The App l i can t is the owner o f the fac i l i t y .  I t  may be a Depar tment o f the
Government or o ther ins t rumenta l i t y ,  o rgan iza t ion , company or person opera t ing a
Inspec t ion Body or re l a ted serv ice fac i l i t y .  The name shown on the app l i ca t ion
fo rm shou ld be the fu l l  name in wh ich the app l i can t is incorpora ted or o therw ise
recogn ized .

2. The f ie ld o f  accred i ta t ion :

In  the  Inspec t ion  Body acc red i ta t ion  a rea ,  f or  Inspec t ion  and  Inspec t ion  Body,
BAB accred i ta t ion  servi ces  a re  as  fo l l ows :

F ie lds  o f  Inspec t ion

3.1) Pressure  equ ipment
3 .2) Veh ic les  car ry ing  hazardous  mater ia l s  by  road and  ra i lway  (ADR,

RID)
3 .3) Movab le  p ressure  equ ipment
3 .4) Measur ing  ins t ruments
3 .5) Veh ic les
3 .6) Pet ro leum and  chemis t r y
3 .7) L i f t s  and  l i f t i ng  mechan isms
3.8) Env i ronment
3 .9) Produc ts  f i t  fo r  human consumpt ion ,  i nc lud ing  food
3.10) Equ ipment  used  in  po ten t ia l l y  exp los ive  env i ronment
3 .11) Agr icu l tu ra l  p roduc ts ,  i nc lud ing  an ima l  feed
3.12) Bu i ld ing  p roduc ts  and  cons t ruc t ions
3.13) Tex t i l e ,  l ea ther  and  cl o th ing
3.14) Elec t r i ca l  p roduc ts  and equ ipment ,  te lecommun ica t ions ,

e lec t ron ics
3 .15) Pro tec t i ve  dev ices  and equ ipment
3 .16) Organ ic  p roduc t ion
3.17) Other

N .B : A  separa te  app l i ca t ion  i s  requ i red  fo r  each  Inspec t ion Body fac i l i t y .

BAB a lso o f fe rs ‘co rpora te accred i ta t ion ’ cover ing mul t i -p rogram,  mu l t i - f ie ld
and/o r mu l t ip le s i te organ iza t ions . Speci a l  cond i t i ons app ly to corpora te
accred i ta t ions .

3. Author ized Representa t i ve
The Author i zed Representa t i ve is the person nomina ted by management  to represent
i t  in a l l  mat te rs re l a t ing to accred i ta t ion o f i t s fac i l i t y .  Th i s person must
fo rma l l y accep t the nominat ion by s ign ing the a t tached Acceptance o f Nomina t ion .
A fac i l i t y may nominate any o f i t s employees as i t s Author i zed Representa t i ve
but BAB recommends the appo in tment o f an of f i ce r o f appropr ia te sen ior i t y who
has an apprec ia t ion of  and an in te res t in the fac i l i t y ’ s ac t i v i t i es and the
s tandard  o f  i t s  per fo r mance.

A fac i l i t y may nominate one person as the Author i zed Represen ta t i ve fo r more
than one s i te ,  o r in more than one f ie ld o f Inspec t ion , o r fo r more than one BAB
accred i ta t ion program. Of ten th is a r rangement enhances l ia ison wi th BAB. The
func t ions o f the Author i zed Represen ta t i v e are d is t inc t f rom those o f an
i nd iv idua l recogn ized by BAB for ac t i v i t i es re la ted to repor t ing or techn ica l
coord ina t ion (e .g . BAB approved s igna to ry ) .  The Author i zed Representa t i ve may
a lso have such responsi b i l i t i es , bu t these are no t essen t ia l  fo r the i r  ro le as
the  Au thor i zed  Representa t i ve .
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4. Fac i l i t y  Contac t
I t  i s poss ib le to l i s t  a contac t person fo r the fac i l i t y other than the
Author i zed Represen ta t i ve . The contac t person is l i s ted in the BAB Di rec to ry and
i n our records as the person to con tac t wi th inqu i r ies about the fac i l i t y ’ s
ac t i v i t i es  ( i .e .  f rom poten t ia l  c l i en ts ) .

5. App l i ca t ion  Fee
Deta i l s o f the app l i cat i on fees can be found in BAB’s Fee Schedul es , ava i lab le
f rom the  BAB webs i te .

I f  an in i t i a l  assessment has no t been conduc ted w i th in twe lve months o f the
app l i ca t ion da te and the de lay has been caused pr imar i l y by the app l i can t ,  an
add i t i ona l app l i ca t ion fee w i l l  be charged . I f  the app l i ca t ion is s t i l l  pend ing
two  years  a f te r  the  app l i ca t ion  da te ,  the  app l i ca t ion  w i l l  l apse .

6. In fo rmat ion  on  BAB
Before  lodg ing  an  app l i ca t ion  fo r  acc red i ta t i on ,  you  shou ld  c lose l y  examine  the
fo l l ow ing  documents :

a . BAB Accred i ta t ion  Procedure ;
b . The in te rna t iona l  s tandard  app l i cab le  to  the acc red i ta t ion ;
c . The app l i ca t ion  document  re levan t to  your  a r ea  o f  opera t ion ;
d . BAB’s  Terms and  Cond i t i on  fo r  ma in ta in ing  Accred i ta t ion .

BAB s ta f f  w i l l  be pl eased to answer any ques t ions you may have on BAB’s
requ i rements fo r accred i ta t ion or the process ing o f your app l i ca t ion fo r
accred i ta t ion .

7. Suppor t ing  In fo r mat ion
In o rder to process app l i ca t ion fo r accred i ta t ion , BAB needs to know the scope
of accred i ta t ion , and cur ren t in fo rmat ion on the s ta f f i ng , accommodat ion ,
equ ipment and admin i s t ra t ion o f app l i cant fac i l i t y .  Th is i n fo rmat ion is
norma l l y p rov ided when app l i can t comple te and re tu rn the Assessment In fo rmat ion
Document .

Pr ivacy
BAB respec ts and upho l ds the r igh ts o f ind i v idua ls to pr i vacy protec t ion under
the Nat iona l Pr i vacy Pr inc ip les . A copy o f BAB’s Pr ivacy Po l i cy can be obta ined
f rom the BAB webs i te.  Th is po l i cy descr i bes how BAB manages the persona l
i n fo rmat ion  we ho ld .
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Append ix02 :
Tab le  1 : Typ ica l  parameters  fo r  descr ib ing  t he  scope  o f  acc red i ta t i on  fo r
i nspec t ion  (see  a lso app l i ca t ion  no te  in  ILAC P15:5 .1 .3a . )

Parameters Comment /exp lana t ion
a)  Type  (A ,  B ,  o r  C)
(as  de f ined  in  ISO/ IEC 17020 :2012
Annex  A)

Each accred i ted  inspect i on  ac t i v i t y mus t
meet  the  requ i rements  o f ISO/ IEC 17020:2012:
Annex  A .
I t  i s  poss ib le  fo r  d i f fe ren t  i nspec t ion
ac t i v i t i es  per fo rmed by  the  same inspec t ion
body to  have  d i f fe ren t  A ,  B o r  C  t ypes .

b)  Inspec t ion  ca tegory
i . e .  p roduc t ,  p rocess ,  se rv i ce ,  o r
i ns ta l la t ion (as  l i s ted  in  the
ISO/ IEC 17020:2012  de f i n i t i on o f
i nspec t ion )

To be  acc red i ted  to  ISO/ IEC 17020:2012
i nspec t ion  ac t i v i t i es  must be a t t r ibu tab le
to  one  o f  these
ca tegor ies .
See Notes  on  inspec t ion  ca tegor ies  and
te rmino logy  fo l l ow ing  th i s  tab le .

c )  Inspec t ion  f i e ld
e .g .  Eng ineer ing ,  agr i cu l tu re ,
cargo ,
commodi t ies ,  manufac tured  p roduc ts
e tc .
Example  subd iv i s ions  of  the  f i e ld
o f  eng ineer ing :
Mechan ica l
St ruc tu ra l
Elec t r i ca l
Chemica l
Example  o f  subd iv i s ions  o f
Mechan ica l
Eng ineer ing
Pressure  equ ipment
Cranes  and  l i f t i ng  gear
Rota t ing  mach inery

The ‘ i nspec t ion  f i e ld ’ i s  a  b road  a rea o f
i nspec t ion  work  and  i s  requ i red  by ISO/ IEC
17011:2017  c lause  7 .8 . 3(b) .
Accred i ta t ion  bod ies  may choose  to use  as

many leve ls  o f  subd iv i s ion  o f f i e lds  as  they
cons ider  appropr ia te  f or the  a reas  o f
accred i ta t ion  they  o f f er .
Accred i ta t ion  bod ies  shou ld  be  aware o f the
dangers  o f  g ran t ing  s i mple scopes  o f
accred i ta t ion  tha t  cover  w ide f ie lds  o f
i nspec t ion .  The  imp l i c a t ion  i s tha t  the
accred i ta t ion  body  has done su f f i c ien t
assessment  to  jus t i f y  the i r dec is ion  tha t
the  inspec t ion  body i s competen t  to  per fo rm
a l l  i nspec t ions tha t  cou ld  be  covered  by  the
i nspec t ion f ie ld  descr i p t ions  in  the
pub l i shed scope .

d)  Range o f  i nspec t ion
The range  i s  genera l l y  the  mos t
deta i led
parameter  de f in ing  the i t ems tha t
may be
i nspec ted  under  a  speci f i c
accred i ta t ion  scope
i t em.

Example  o f  a  range  o f  i nspec t ion
wi th in  the sub f ie ld
o f  Cranes  and  sub- f ie l d  Gant ry
Cranes

The ‘ range  o f  i nspec t i on ’ de f ines l im i t s  o f
competence  w i th in  a  f i e ld  o r sub- f ie ld .

Where  no  range  i s  s ta t ed  th i s  imp l ies
tha t  the  inspec t ion  body i s  competen t
to  inspec t  a l l  ob jec ts o f  i nspec t ion  tha t
fa l l w i th in  the  f i e ld  or  sub- f ie ld
descr ip t ion .

<  100T SWL
e)  S tage  o f  the  p roduct  a t  wh ich
i nspec t ion  takes p lace.
e .g .  des ign  s tage ,  t ype
examina t ion ,  i n i t i a l i nspec t ion ,
fabr i ca t ion ,  i ns ta l la t i on ,  i n -
serv ice inspec t ion ,  repa i r  o r
a l te ra t ion ,  su rve i l l ance dur ing
manufac tu re ,  p lan t ing ,  harves t ,
s to rage , sh ipp ing  ( incl ud ing
con ta iner  f i l l i ng )  e tc .

Terms fo r  s tages  a t  whi ch
i nspec t ion
takes  p lace  may vary  f rom indus t ry
to
i ndus t ry .  In  some cases  there  may

Terms fo r  s tages  a t  whi ch  inspec t ion takes
p lace  may vary  f rom indus t ry  to indus t ry .  In
some cases  there  may be no s tages .  S tages
are  needed when d i f fe r en t  inspec to r
competenc ies  a re requ i red a t  d i f fe ren t
s tages  o f  a p roduc t .
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be
no s tages .  S tages  a re  needed when
d i f fe ren t  inspec to r  competenc ies
are
requ i red  a t  d i f fe ren t  s tages  o f  a
produc t .
f )  Inspec t ion  requ i rements  o r
cr i te r ia .
Unambiguous  re fe rence  to  s tandards ,
spec i f i ca t ions  ( inc ludi ng  c l i en t  o r
i n house spec i f i ca t ions  and ,  where
necessary ,  to inspec t i on  methods) ,
regu la t ions ,  i nspec t ion schemes or
o ther  documents  tha t  conta in
requ i rements  aga ins t  wh ich
i nspec t ion  i s per fo rmed.
Where  there  a re  no  publ i shed
s tandards  o r spec i f i c  c r i te r ia
aga ins t  wh ich  compl iance  i s judged
the  te rm “ genera l  requi rements ”
may be used .

Examples  o f  genera l  requ i rements
i nc lude s ta tements  o f  sa fe ty  o r
compl iance  w i th  good eng ineer ing
prac t i ce  wh ich  a re  re l i an t  pure ly
on
pro fess iona l judgment  ra ther  than
compar ison w i th  any  pub l i shed
cr i te r ia .

Inc lus ion  o f  i nspec t ion  c r i te r ia  i s requ i red
by ISO/ IEC 17011:2017: c lause  7 .8 .3 (b )
Where  necessary ,  to  avo id  amb igu i t y , scopes
of  acc red i ta t ion  shou l d  inc lude  the  da te ,
rev is ion numbers  o r  o t her un ique  iden t i f i e rs
o f  s tandards ,  par ts  o f s tandards ,
regu la t ions ,  con t rac tua l requ i rements ,
scheme ru les  e tc .

Where  there  a re  la rge  numbers  o f s im i la r
s tandards  o r  spec i f i cat i ons  tha t requ i re the
same competence ,  these may be  g rouped us ing
appropr ia te
summary  tex t .

Annex A – Inspect ion  ca tegory  examples
Inspec t ion  ca tegory  example  f rom the  eng ineer ing indus t ry
 A pressure vesse l may be inspec ted dur ing fabr i ca t ion as a produc t ( the resu l t  o f
the process o f fabr i ca t ion) where the conformi t y assessment dec is ion wou ld be
compl iance  w i th  the  approved  des ign ;

 The process o f fabr i ca t ion o f a pressure vesse l cou ld be inspec t ed, in wh ich the
accred i ted inspec t ion body w i tnessed the i mplementa t ion o f a documented process ,
ensur ing tha t appropr i a te l y qua l i f i ed persons were invo lved and a l l records o f
mater ia l s ,  tes ts e tc .  were in p lace and recorded . Th is wou ld be c loser to a
techn ica l aud i t  than a hands on inspec t ion.  The confo rmi ty assessment dec is ion
wou ld  be  compl iance  w i th  the  approved  p rocess .

 A pressure vesse l may be inspec ted as par t  o f an ins ta l la t ion , i n wh ich case the
con fo rmi t y assessment may re la te to the sa fet y o r appropr ia teness o f a vesse l in a
par t i cu la r app l i ca t ion , cons ider ing the assoc ia ted equ ipment and process
requ i rements .

 A pressure vesse l may a lso be inspec ted as a produc t when in - serv ice . In th is
case the produc t wou ld be the resu l t  o f the pressures , tempera tu res and mater ia ls
i n the vesse l over t ime and the con fo rmi t y assessment dec is i on cou ld be the
es t imated  rema in ing  l i fe  o f  the  vesse l  o r  the  cur ren t  sa fe ty  o f  the  vesse l .

In the four cases above, a l l  o f wh ich cou ld be re la ted to the same pressure vesse l ,
the competenc ies requi red are very d i f fe r en t when inspec t ing the produc t o f
fabr i ca t ion processes , a process i t se l f  o r par t o f an ins ta l la t ion.  I t  i s impor tan t
tha t accred i ta t ion bod ies d i f fe ren t ia te these ca tegor ies o f inspec t ion because,
whi le one inspec t ion body may have a l l  the competenc ies requ i red t o jus t i f y a scope
of “ p ressure vesse l i nspec t ion ” ano ther i nspec t ion body may have competenc ies
requ i red fo r on ly one or two o f these ca tegor ies , in wh ich case a scope of
“ p ressure  vesse l inspec t ion ”  wou ld  be  mis lead ing .

In the two produc t examples above the competenc ies invo lved are di f f e ren t because
the s tage
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at  wh ich  inspec t ion  takes  p lace  i s  d i f fe ren t .

Inspec t ion  ca tegory  example  f rom the  agr icu l tu ral  i ndus t ry
In the agr i cu l tu ra l i ndus t ry the fo l low ing inspec t ions cou ld a l l  re la te to many
grow ing  c rops .

 Seeds may be inspected be fo re sowing . In th is case seeds are the produc t o f a
natu ra l p rocess and the con fo rmi t y assessment  dec is ion wou ld re la t e to the cor rec t
var ie t y  o f seed , f reedom f rom con tamina t ion ,  d i sease ,  damage e tc .

 The process o f g rowing crops may be inspec ted in wh ich case the con formi ty
assessment dec is ion cou ld be to con f i rm tha t wate r management ,  fe r t i l i ze r
management , pes t and d isease management e t c . were appropr ia te or were fo l low ing
def ined  c r i te r ia such  as  those  fo r  o rgan ic  produc t ion .

 The serv ice prov ided by a con t rac to r t r anspor t ing harves ted produc t cou ld be
i nspec ted .

The con fo rmi t y dec is ion in th is case migh t i nc lude the appropr ia t eness o f veh ic les
to preven t con tamina t i on , loss , spo i lage e t c . and the t ime l iness o f t ranspor t in
re la t ion  to con t rac tual  ob l iga t ions .

 A food s to rage insta l l a t ion cou ld be i nspec ted to check i t  had appropr ia te
fac i l i t i es to preven t  spo i lage or loss , and to fac i l i t a te e f fect i ve t raceab i l i t y
and reconc i l i a t ion  o f quant i t i es  in  and  ou t .

These four examples cou ld a l l  re la te to the same crop , however ;  the competenc ies
requ i red o f inspec t ors in each case wou ld be d i f fe ren t .  In some cases the
exper t i se requ i red woul d be very spec i f i c t o the crop in ques t ion , in o thers the
competence requ i red may app ly to any crop or food produc t and in ye t o thers the
competence requ i red may be re la ted to veh ic l es , bu i ld ings , fac i l i t i es or con t rac t
management and account i ng wh ich are not spec i f i c to any par t i cu la r produc t or
commodi t y .
I t  i s fo r th is reason tha t es tab l i sh ing wh ich inspec t ion ca tegory i s appropr ia te is
cr i t i ca l l y impor tan t i n choos ing an assessment team and a lso fo r prov id ing c lear
and unambiguous in fo r mat ion to the inspec t i on body and to c l ient s o f accred i ted
i nspec t ion  bod ies ,  regu la to rs  e tc .

Annex B – Examples  o f  inspec t ion scope  con ten ts
Examples in th is annex have been annota ted to ind ica te d i f fe ren t scope components
as descr ibed  in  th is  document .

Tex t in i ta l i cs does not fo rm par t  o f the scope s ta tement – i t  i s fo r annota t ion
and exp lana to ry purposes  on ly .

These examples are not in tended to prov ide any gu idance on the l ayou t o f a scope
s ta tement  o r
schedu le .

These examples are i n tended to show how scopes may be fo rmu la ted us ing the
components
deta i led  in  th i s  gu idance  document .
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Inspec t ion  Body  Acc red i ta t ion

Many ABs issue separa te cer t i f i ca tes o f accred i ta t ion and schedu les o f
accred i ta t ion  wh ich  may
be many pages long . Techn ica l l y a cer t i f i ca t e and a schedu le to the cer t i f i ca te are
one document ;  however ,  fo r c la r i t y th is gu idance does not imp ly or sugges t tha t the
deta i led  scope  shou ld  be p resen ted  in  a  s ingl e  page  document .

Example-01
Name and logo  o f  Accred i ta t ion  Body]

NAME o f  Inspec t ion  Body
Accred i ta t ion  No 1234

Inspec t ion  Body Addresses  and  con tac t  deta i l s
Head Of f i ce  o r  p r imary

l oca t ion
Add i t iona l  Loca t ions

( I f  d i f fe ren t  f rom Head Of f i ce )
1
2
3

Type
(A ,B ,C)

Inspec t ion
Category

Inspec t ion
F ie ld  (and
sub- f ie lds )

Range o f
i nspec t ions

Stage o f
i nspec t ion

Inspec t ion
requ i rements
or  c r i te r ia


