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[bookmark: _Toc315010141]Checklist for application Submission
Note: Please complete this checklist and submit the required documents and records listed with your application.
Name of Laboratory: 
Address: 
Type of the organization: Testing/Calibration/Inspection/Certification
Application for: 
	
 Initial Accreditation

 Renewal of Accreditation

 Extension of Scope
 Surveillance with Extension of Scope


      List of documents and records:
	No.
	Particulars
	No. of copy
	Yes √
	No √
	Remark, if any

	1. 
	Forwarding letter by Top Management
	
	
	
	

	2. 
	Application form, duly signed and completed with
	02
	
	
	

	3. 
	Scope of accreditation sought attached and appropriately listed (as per appendix attached with Application form) 
	02
	
	
	

	4. 
	Legal Status indicated                                     
	02
	
	
	

	5. 
	Company organogram attached
	02
	
	
	

	6. 
	Quality Manual submitted
	01
	
	
	

	7. 
	All Standard Operating Procedures (SOPs) submitted
	01
	
	
	

	8. 
	All Test/ Calibration/ Inspection/ Certification Methods submitted
	01
	
	
	

	9. 
	Work Instructions submitted (optional)
	01
	
	
	

	10. 
	Updated Curriculum Vitae, Job descriptions, Work Experience, Training records of key personnel and nominated signatories submitted
	01
	
	
	

	11. 
	Calibration certificates of equipments used within the applied scope 
	01
	
	
	

	12. 
	PT/ILC results with own raw data
	01
	
	
	

	13. 
	Measurement Uncertainty estimations with raw data
	01
	
	
	

	14. 
	Method validation/verification records as per applied scope
	01
	
	
	

	15. 
	Evidence of implementation of Risk Management procedures
	01
	
	
	

	16. 
	Internal Audit Report
	01
	
	
	

	17. 
	Management Review Report
	01
	
	
	

	18. 
	Application Fee
	
	
	
	



	
	Name
	Designation
	E-mail
	Mobile
	Signature

	Prepared by
	
	
	
	
	

	Checked by
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