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3 q A sk  t A v‡e` b  c Öwµ qv  
 

A½xf ~Z Av bm v i †gv Zv ‡ q‡ bi  R b¨  A v‡ e` b  

cÖwZt ‡Rjv KgvÛ¨v›U, 

 Avbmvi I MÖvg cÖwZi¶v evwnbx| 

 ------------------------ ‡Rjv|  

welqt Avb mv i  †g v Z v ‡ q ‡b i  Av ‡ e`b|  

1| ms¯’v/¯’vcbvi bvg t --------------------------------------------------------------------| 

2| ms¯’v/cÖwZôv‡bi cÖK…wZt AvevwmK/evwbwR¨K/d¨v±ix/wkí/f~wg/wbg©vY/wgwWqv/weµq †K›`ª/jxRK…Z Avevmb 
BZ¨vw`) 

3| gvwjK/¯̂Ë¡vwaKvixi weeiYt 

K| bvgt ----------------------------------------------------------------------------|  

L| eZ©gvb wVKvbvt -------------------------------------------------------------------| 

M| ¯’vqx wVKvbvt ---------------------------------------------------------------------| 

N| ‡Uwj‡dvbt -----------------------------------| 

O| ‡gvevBjt ------------------------------------| 

P| B‡gBj G¨v‡Wªm ( wVKvbv)t ----------------------------------------------------------| 

4| ’̄vcYvi weeiYt 

 K| jvB‡mÝ b¤î/†iwR‡óªkb b¤̂it ----------------------------------------------------- | 

 L| jvB‡mÝ cÖ̀ vbKvix KZ©„c¶t -------------------------------------------------------- |  

 M| ¯’vcbv/Rwgi Ae¯’vbmn weeiYt 

(1) †gŠRvt ----------------------- (2) _vbvt ------------------------- 

(3) LwZqvb bst ------------------ (4) `vM bst -----------------------   

(5) Rwgi cwigvYt --------------------------|       

5| ’̄vcbvi `vwjwjK cÖgvbvw`t   

K| gvwjKvbv m¤úwK©Z `wjj Gi Kwc (evqv `wjjmn)| 

L| bvgRvix LwZqvbmn Avi Gm Ges Gm G LwZqv‡bi Kwc| 

 M| nvjbvMv` LvRbvi `vwLjv| 

 N| †UªW jvB‡m‡Ýi (hw` cÖ‡hvR¨ nq) Kwc| 

6| ivRDK/Dchy³ KZ©„c‡¶i Aby‡gv`‡bi Kwc (Avevmb cÖK‡íi †¶‡Î)| 

7| cÖZ¨vkx ¯’vcbv/ms¯’vi gvwjKvbv msµvšZ gvgjv/RwUjZvi weeiY (hw` _v‡K)t  

 K| ‡Kvbiƒc gvgjv Av‡Q wKbv? _vK‡j weeib -----------------------------------------| 
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L| gvwjKvbvi weeiY (wUK w`‡Z n‡e ev msw¶ß weeiY wjL‡Z n‡e) 

(1) GKKt ------------- 

(2) ‡hŠ_t --------------  

(3) we‡`kx m¤ú„³Zv Av‡Q wK? ---------------- 

8| ’̄vcbvi wbivcËv msµvšÍ weeiYt 

 K| cÖ¯ÍvweZ A½xf~Z Avbmv‡ii aiY (wUK w`‡Z n‡e)t 

A¯¿mnt ----------/ A¯¿wenxbt ---------  

L| cȪ ÍvweZ Rbe‡ji cwigvYt 

(1) Avbmvit ------------ Rb| 

(2) Gwcwmt ------------- Rb| 

(3) wcwmt --------------- Rb| 

‡gvUt ------------------- Rb| 

 M| ms‡¶‡c cÖZ¨vwkZ KZ©e¨t 

  (1)  

  (2) 

  (3)  

D†jøL¨ †h, cÖ‡qvRbxq msL¨K Avbmvi m`m¨ †gvZv‡qb Aby‡gvw`Z nevi ci cwi`k©bKvix Avbmvi Kg©KZ©v, 
cÖZ¨vkx ms¯’vi wbivcËv mswkøó Kg©KZ©v I Avbmvi `‡ji me©‡Rô¨ m`m¨/KgvÛvi (wcwm/Gwcwm) KZ©„K 
m‡iRwg‡b cwi`k©bc~e©K †hŠ_fv‡e D³ ’̄vcbvi ’̄vqx wb‡`©kbv A_©vr Standing Operation 

Procudure (SOP-GmIwc) ˆZix Kiv n‡e| 

 N| cÖZ¨vkx ms ’̄v/¯’vcbvi eZ©gvb wbivcËv e¨e¯’v weeiYt 

(1) wbR¯̂ wbivcËv e¨e ’̄v/`‡ji (hw` _v‡K) weeiYt 

(K) wbR¯^ wbivcËv `j Av‡Q wK? _vK‡j Zvi msw¶ß (KZ Rb MvW©/MvW© KgvÛvi/wbivcËv 
Awdmvi)t --------------------------------------------------|  

(L) `vwqZ¡cÖvß wbivcËv Awdmvi/cÖkvmwbK Kg©KZ©vi bvg I †gevBj b¤î weeiY hvi gva¨‡g 
Avbmv‡ii `vwqZ¡ mgwš̂Z/cwiKwíZ n‡et -------------------------------------------------
--------------------------------------------------------| 

(2) ms¯’vq Ab¨‡Kvb †emvgwiK †Kv¤úvbxi †Kvb wbivcËv `j wb‡qvwRZ Av‡Q wK? _vK‡j Zvi 
msw¶ß weeiY Ges †m‡¶‡Î cȪ ÍvweZ Avbmvi `‡ji KZ©‡e¨i mywbw`©ó I my¯úó Kibxq/wewagvjvt -
--------------------------------------------------------------------------------------------
-------------------------------------------- | 

O| AwMœwb‡ivaK e¨e¯’v Av‡Q wKbv? _vK‡j weeiYt -------------------------------------|  

 P| AvP© I‡q/†gUvj wW‡U±i e¨eüZ n‡”Q wKbv? -----------------------------------|  

 Q| ¯’vcbvq cÖ‡ek/evwni wK wbqwš¿Z bv Awbqwš¿Z? -------------------------------- | 

 R| ms¯’vq/ ’̄vcbvq Gjvg© ¯‹xg Abykxjb nq wKbv? ----------------------------------| 

 S| wbivcËv e¨vivK Av‡Q wKbv? ---------------------------------------------------| 

 T| wbivcËv †eóbx/†cwiwgUvi Iqvj Av‡Q wKbv? ------------------------------------| 
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 U| m¤¢ve¨ KZ mg‡qi (eQi/gvm) Rb¨ Avbmvi wb‡qvwRZ Kiv n‡e? ---------------------| 

9| ms¯’vq/¯’vcbvq †gvZv‡qb msµvšÍ cÖkvmwbK e¨e ’̄vt 

 K|  cÖ‡qvRbxq msL¨K Avbmvi‡`i Avevmb myweav Av‡Q wK? ------------------------------|  

 L| ch©vß †MvQjLvbv/Uq‡jU Av‡Q wK? --------------------------------------------------| 

 M| M¨vmmn ivbœvM‡ii myweav Av‡Q wKbv, bv _vK‡j e¨e¯’v Kiv n‡e wKbv? -----------------| 

 N| A¯¿ I †Mvjveviy` ivLvi ch©vß ¯’vb I e¨e¯’v Av‡Q wK? --------------------------------| 

 O| cvwb mieivn e¨e ’̄vt cwiKwíZ I ch©vß wKbv? ---------------------------------------| 

P| cÖZ¨vkx ms ’̄vq/†gvZv‡qbZe¨ GjvKvq ms ’̄vi Rbe‡ji weeiY (msL¨v)t  

  (1) Kg©KZ©vt --------------- Rb| 

  (2) Kg©Pvix/kªwgKt ------------- Rb| 

  (3) Ab¨ †Kvb wbivcËv Kgx©/m`m¨t ------------ Rb|  

  (4) we‡`kxt -------------------------- Rb| 

10| Av‡e`bc‡Îi mv‡_ RgvK…Z `wjj/KvMRc‡Îi weeiYt 

 K| 300 (wZbkZ) UvKv g~j¨gv‡bi bb-RywWwkqvj ÷¨v‡¤ú wjwLZ A½xKvibvgv| 

 L| ‡UªW jvB‡m‡Ýi Qvqv wjwc|  

 M| jxR `wjj (cÖ‡hvR¨ †¶‡Î) | 

N| ‡gvZv‡qb-c~e© cwi`k©b I Dc‡hvwMZv wba©viY wd eve` `k A‡diZ‡hvM¨ (10) nvRvi UvKvi e¨vsK 
Wªvd&U/ †c AW©vi| 

Dc‡iv³ Z‡_¨i wfwË‡Z miKvix wewa †gvZv‡eK Avbmvi wb‡qv‡Mi Rb¨ Aby‡iva Kwi‡ZwQ, 

 

Av‡e`bKvixi ¯v̂¶i (bvgxq mxj†gvnimn) 

bvgt ---------------------------------------------  

(Aek¨B ms ’̄vi gvwjK/¯̂ËvwaKvix n‡Z n‡e) 

wcZvi bvgt -------------------------------------- 

c`ext ------------------------------------------- 

ZvwiLt ------/-------/-------------| 
‡bvU t   

1| cÖ‡qvR‡b AwZwi³ KvMR evenvi I mshy³ Ki‡Z n‡e|  

2| Am¤ú~b© ev f~j Z_¨hy³ Av‡e`b MÖnb‡qvM¨ bq|  

3| cÖ‡qvR‡b AÎ ms¯’vi Web Site (http://www.ansarvdp.gov.bd/) wfwRU Kiæb I B‡gBj Kiæb|   
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Av ‡ e` b c ‡ Î i m v ‡_  cÖ̀ Ë  A½x Kv i bvg v  
1| Avwg GB g‡g© A½xKvibvgvq ¯̂v¶i cÖ̀ vb Kwi‡ZwQ †h, Avgvi m¤úwË/cÖwZôvb/RvqMvwU m¤ú~Y© 

wb®‹›UK I †Kvb ai‡Yi we‡ivac~Y© b‡n ev †Kvb Av`vj‡Z gvgjv Pjgvb bvB| Avbmvi †gvZv‡q‡bi ci 

Avgvi m¤úwË/ cªwZôvb/ RvqMvwU wbqv hw` †Kvb ai‡Yi we‡iva †`Lv †`q ev †Kn cÖwZôv‡bi weiæ‡× gvgjv 

K‡ib ev †Kvb c¶ nB‡Z Avbmvi †gvZv‡q‡bi †cÖw¶‡Z AvcwË Dc¯’vwcZ  nq Z‡e Avbmvi KZ…©c¶ 

Zvr¶wYKfv‡e Avbmvi cÖZ¨vnvi Kwi‡Z cvwi‡eb| Avbmvi cÖZ¨vnv‡ii wel‡q Avwg ‡Kvb †`Iqvbx ev 

†dŠR`vix Av`vj‡Zi kibvcbœ nBebv| 

2| Avwg A½xKvi Kwi‡ZwQ †h, Av‡e`b c‡Î DwjøwLZ GjvKvi evwn‡i Ges cvjbxq `vwqZ¡ I KZ©e¨ 

ewnf©~Z †Kvb Kv‡R A½xf~Z Avbmvi‡`i e¨envi Kiv n‡ebv| wbivcËvi `vwqZ¡ cvjbKv‡j KZ©e¨iZ 

Avbmvi/Gwcwm/wcwm I mswkøó KZ…©c‡¶i weiæ‡× †Kvb gvgjv †gvKÏgvi D™¢e nB‡j D³ gvgjv cwiPvjbv I 

Zvnvi e¨qfvi Avgvi ms¯’v/Avwg enb Kwi‡Z eva¨ _vwKe| 

3| Avwg Av‡iv A½xKvi Kwi‡ZwQ †h, AvbmviMY‡K †Kvb ai‡Yi e¨w³MZ wbivcËvmsMx wnmv‡e 

wb‡qvwRZ Kiv, ms¯’v KZ…©c‡¶i evRvi Kiv, ms¯’v KZ…©c‡¶i evoxfvov ev †`vKv‡bi fvov †Zvjv, †Kvb 

M„ncvwjZ cïcvwL i¶Yv‡e¶Y Kiv, M¨v‡iR ev Mvox cwi¯‹vi Kiv BZ¨vw` ai‡bi †Kvb cÖKvi e¨w³MZ Kv‡R 

wb‡qvwRZ Kwiebv|  

4| Dc‡iv³ k‡Z©i †h †Kvb GKwU fsM Kwi‡j ev cvjb Kwi‡Z e¨_© nB‡j Avwg AvBbMZfv‡e `vqx 

_vwKe Ges †mB ‡¶‡Î mswkøó †Rjv KgvÛ¨v›U wb‡qvMK…Z Avbmvi‡`i‡K ‡h †Kvb mgq cÖZ¨vnvimn AvBbMZ 

e¨e¯’v MÖnb Kwi‡Z cvwi‡eb|  

 

 

 

 

ms¯’vi mxj‡gvni                                      A½xKviKvixi ¯v̂¶it --------------------- 

(Aek¨B ms ’̄vi gvwjK/¯̂ËvwaKvix nB‡Z nB‡e) 

bvg t-------------------------------------- 

wcZvi bvg t-------------------------------- 

c`ex t ------------------------------------ 
       ZvwiL t-------/--------/------------------- 
 

 

 


